THE CORPORATION OF THE TOWNSHIP OF MINDEN HILLS - Community Services Dept.
55 Parkside Street, Box 359, Minden K0M 2K0

(705)286-1936 Fax (705)286-3070
REQUEST FOR EVENT (2011)
	NAME OF ORGANIZATION



	NAME OR ORGANIZER(S) / CONTACT PERSON



	ADDRESS



	TELEPHONE


	FAX


	EMAIL



	DATE OF EVENT AND TIME                           LOCATION OF EVENT


	TYPE OF EVENT



	TOWNSHIP EQUIP./PROP. WILL BE RETURNED OR PICKED UP ON:



I/WE HEREBY REQUEST THE FOLLOWING FROM THE TOWNSHIP OF MINDEN HILLS.  WE ACKNOWLEDGE THAT WE ARE RESPONSIBLE FOR DAMAGES TO TOWNSHIP EQUIPMENT AND PROPERTY.

	What we require
	#
	What we require
	#

	Tables
	
	Chairs
	

	Garbage Cans
	
	Hydro
	

	Road Closures
	
	Barricades
	

	Equipment
	
	Permit (tent, etc.)
	

	Marquee tent
	
	Banner Placement
	

	PA System
	
	Attendance of Reeve/Council
	

	Key to School driveway or already opened by Town Staff
	
	Special Occasion Permit (Liquor

Licence?)
	

	Other (for special requests/events not otherwise listed)-please give details:

	Insurance – you must ensure you have adequate insurance coverage and that the township is shown as co-insured.  Please contact the Administrative Assistant in this regard.  We would ask that a copy of the Insurance coverage be provided to the Township Office at least one week prior to any event.  Lottery Licence – if you are running a lottery, you MUST ensure you speak with our clerk to ensure you are eligible.


Thank you for your assistance herein.

DATE:



  SIGNATURE: 








TOWNSHIP STAFF PROVIDING EVENT ASSISTANCE:

Cammy George/Rick Cox

(705)286-1936 (and Alcohol)

Parks – Arena/Fairground rental – ball diamonds – special occasion permits

Kevin Hill, Roads Superintendent

(705) 286-3144

Equipment – barricades (please ensure times for operators are noted for Kevin)

Cheryl McCarroll, Clerk

(705)286-1260 ext 214

Lottery Licence – eligibility

Ken Jones, C.B.O.

(705)286-1541 ext 209

Tent permits

Laura Cunliffe, Administrative Assistant/Deputy Clerk

(705)286-1260 ext 215

Process Request – questions – problems solved - obtain insurance

Peter Brown, Environmental and Property Operations

Manager

(705) 286-1260 ext 216

Banner Placement

For Township Use:





Date: _______________ (proof of Insurance received)





Lottery Licence – eligible? 








THE EQUIPMENT LISTED BELOW HAS BEEN RETURNED OR PICKED UP 


                                                                                    ON:DATE___________


_____ TABLES     _____CHAIRS			BY:__________________________


_____GARBAGE CANS   ______BARRICADES


_____ PA SYSTEM   ____MARQUEE TENT     __________________________OTHER 


                                                                                       (PLEASE SPECIFY)








Updated April 17, 2008


