TOWNSHIP OF MINDEN HILLS 
MUNICIPAL ELECTION COMPLIANCE AUDIT COMMITTEE

TERMS OF REFERENCE

1.
ENABLING LEGISLATION

As per Section 81.1 of the Municipal Elections Act states:


Compliance Audit Committee

1)
a council or local board shall, before October 1st of an election year, establish a committee for the purposes of Section 81.

Composition

(2)
The committee shall be composed of not fewer than three and not more than seven members and shall not include:

a)
employees or officers of the municipality or local board;

b)
members of the council or local board; or

c)
any persons who are candidates in the election for which the committee is established.

Term of Office

(3)
The term of office of the committee is the same as the term of office of the council or local board that takes office following the next regular election, and the term of office of the members of the committee is the same as the term of the committee to which they have been appointed.

Role of Clerk or Secretary

(4)
The Clerk of the municipality or the Secretary of the local board, as the case may be, shall establish administrative practices and procedures for the committee and shall carry out any other duties required under the Municipal Elections Act to implement the committee’s decisions.

Costs

(5)
The Council or local board shall  pay all costs in relation to the committee’s operation and activities.
2.
MANDATE

An elector who is entitled to vote in an election and believes on reasonable grounds that a candidate has contravened a provision of the Municipal Elections Act relating to election campaign finances may apply for a compliance audit of the candidate’s election campaign finances.
The mandate of the Municipal Election Compliance Audit Committee is to hear and determine all applications filed in accordance with section 81 of the Municipal Elections Act in accordance with the procedures established by the municipal clerk under the provisions of the Municipal Elections Act.  Any application which does not meet the legislative deadline for submission will not be presented to the committee for review.

The Committee is required by legislation to:

1)
Review any applications for a compliance audit of any candidate who ran for election to Township of Minden Hills Council, if the application was received in accordance with the legislation requirements.

2)
Determine whether the application should be granted or rejected within 30 days of receipt of such application.

3)
Where an application is granted, appoint an auditor licensed under the Public Accounting Act, 2004, or other prescribed person to conduct a compliance audit of the candidate’s election campaign finances.

4)
Consider the report of the auditor within 30 days of receipt and may,

a)
if the report concludes that the candidate appears to have contravened a provision of the Municipal Elections Act relating to election campaign finances, commence a legal proceeding against the candidate for the apparent contravention;

b)
if the report concludes that the candidate does not appear to have contravened a provision of the Municipal Elections Act relating to election campaign finances, make a finding as to whether there were reasonable grounds for the application.

Alignment with Corporate Strategic Goals

This Mandate shall meet with the following corporate strategic goals:

1.
To be accountable in everything we do.

Timeframe

Duration

The Committee shall be established before October 1st of an election year.  The term of the appointment is from December 1st of a regular election year to November 30th, of the next regular election year.  The purpose is to deal with applications from each regular election and any by-elections during the term of the municipal council.  The committee will meet as needed with meetings to be scheduled when a compliance audit application is received.
3.
TYPE OF COMMITTEE:  Statutory Committee.

4.
MEMBERSHIP &  ROLES & RESPONSIBILITIES


The Municipal Election Compliance Audit Committee is composed of the following members:

	ROLE
	MEMBER NAME

	Committee Chair
	To be determined

	Committee Member(s)
	3 – 5 members as appointed by Council possessing the required skills and qualifications.

The Committee shall not include:  

a) employees or officers of the municipality or local board;  

b)  members of the Council or local board

c)  any persons who are candidates in the election for which the committee is established or family members or employees of same, or any person connected to a candidate through an employment, contractual, business or partnership relationship; or
d)  any person who is or intends to volunteer or seek employment to assist any candidate in the election for which the committee is established.

	Department Representatives
	Town Clerk


Qualifications include the skills, knowledge and experience committee members need to contribute effectively to the accomplishment of the committee’s objectives such as accounting and audit experience, academic qualifications (college or university professors with expertise in political science or local government administration), legal professionals and those with knowledge of campaign financing rules under the Municipal Elections Act, 1996.

5.
MEETING SCHEDULE


The committee shall meet as required to consider any applications for audit that have been filed in accordance with the legislation.

6.
REPORTING REQUIREMENTS & METHODS


Meetings of the committee will be conducted in accordance with the open meetings provisions of the Municipal Act, 2001.  Meeting notices, agendas and minutes shall be posted to the Township of Minden Hills website.

7.
BUDGET & RESOURCES


Members of the committee shall receive a per diem and mileage expenses for attendance at each meeting.


The Township is responsible to pay for any audit costs relating to decisions of the committee.

8.
CODE OF CONDUCT


All employees and volunteers will be guided by the Township of Minden Hills Workplace Policies.


The policy supports a positive and respectful workplace that is free from personal harassment and workplace conflict.


Conflict of Interest


Members should be cognizant of perceived conflict in terms of issues which may serve to benefit them personally.  Members shall not use their status on committees for personal or political gain.


Committee members shall regard for the Corporate Policy addressing the use of corporate resources during an election year.

9.
COMPLETION CRITERIA


The mandate of the Municipal Election Compliance Audit Committee will be considered complete at the end of each four year term of Council at which time, a successor committee shall be appointed.

