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REQUEST FOR TENDER (RFT) 

For the provision of 
Reconstruction of Bobcaygeon and Scotch Line Roads 

Tender Information No. RDS RFT 23-002 

Issue Date: April 28, 2023 

Site Visit: Mandatory – May 5, 2023 at 1:00 PM 

Closing Date: May 18, 2023 at noon 

Opening Date: May 18, 2023 at 1:00 PM 
Address: Township of Minden Hills 

7 Milne Street, PO Box 359 
Minden, ON 
K0M 2K0  

     Attention: Mike Timmins, Director of Public Works 

     Last Day for 
Inquiries: May 15, 2023 

Bidder Information 
Name/Company: _____________________________________________________ 
Contact Name: ______________________________________________________ 
Phone: _______________________ Email: _______________________________ 

Address: ___________________________________________________________ 

LATE SUBMISSIONS WILL NOT BE ACCEPTED. 

THE LOWEST OR ANY SUBMISSIONS MAY NOT NECESSARILY BE ACCEPTED. 
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2 General Conditions 
 

2.1 Definitions  
 
“Respondent” Refers to any eligible entity providing a response to this RFT. 
“Corporation/Owner/Township” Refers to the Township of Minden Hills. 

“DPW” Refers to the Director of Public Works for the Township of Minden Hills. 

“Engineer or Contract Administrator” Refers to Engage Engineering Ltd. 

“Form of RFT” Refers to this document and its processes.  

“Successful Respondent” Refers, in the event of an award, to the selected 
Respondent. 

“Subcontractor” A person(s), firm(s) or corporation(s) having a contract with the 
company for any part of the work. 

“Work or the provision of Goods and/or Services” Refers to the scope of work, and 
specifications outline in this RFT. 

2.2 Handling 

The handling of this document and any other document(s) related to this RFT will be in 
accordance with the Township of Minden Hills Policy No. 17 governing the procurements 
of goods and services, and this document. 

2.3 Submission Mandatory Requirements 

All submissions must be completed in hard copy and must include all Appendices 
attached to this document. All entries shall be clear, legible, in a non-erasable medium 
and signed (where applicable).  Entries must be made for unit price, lump sum, 
extensions and totals as appropriate.  All items shall be responded to according to 
instructions contained within this document(s). 

• Appendix A - Submission Requirements 
• Appendix B – Experience, Reference & Contingencies 
• Appendix C - Supplies & Subcontractors 
• Appendix D - Respondent Information  
• Appendix E -  Declaration Form 
• Appendix F – Price and & Delivery Schedule 
• Appendix G – Guarantee of Performance/Cancellation of Contract 
• Appendix H - Agreement Acknowledgement  
• Appendix I - Successful Respondent Performance Report 
• Appendix J – Evaluation Matrix 
• Appendix K – Delivery Notice 
• Appendix L - General Provisions 
• Appendix M – Special Provisions 
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Responses must be submitted in a sealed envelope with Appendix K - Delivery Notice 
completed and affixed to the outside. Responses can be submitted by mail, or hand 
delivered to the front counter of the Finance Department, 1st Floor, Town Administration 
Office, 7 Milne St, Minden.  

Submissions received after the official closing time will not be considered during the 
selection process. 

Electronically transmitted submissions (facsimile, e-mail, etc.) will not be accepted for this 
RFT. 

The Respondent warrants that all contents of their proposal are complete and accurate. 

It is the responsibility of the Respondent to ensure they comply with this procedure. The 
Township is not responsible for submissions which are not properly marked and/or 
delivered to any other location, other than that specified herein. 

Late proposals will not be considered. Local time is according to the time clock located in 
the Township offices, which will be deemed to be taken as conclusive.  (HR.:MIN.:SEC.)  
Late proposals will be returned unopened to the respondent. Responses that are not 
submitted in the requested format or are incomplete, conditional, illegible or obscure, or 
that contain additions not called for, reservations, erasures, and alterations incorrectly 
submitted, restricted by a statement or irregularities of any kind may be rejected as per 
the Township’s Procurement Policy, unless otherwise provided herein. 

Person(s) signing the prescribed forms must be authorized to sign on behalf of the 
Respondent represented, and to bind the Respondent to statements made in response 
to this RFT. If a joint response is submitted, it must be signed and addressed on behalf 
of each of the Respondents. 

2.4 Manufacturer’s Specifications  
  

 

In Person Drop-off Submissions: 

Hard copy (in person) submissions are to be hand delivered to the Township 
before the submission deadline noted in the RFT document.  

Respondents may contact the Township at tenders@mindenhills.ca to 
schedule an appointment for person-to-person drop-off.   

Submissions placed in the Township Drop Box will not be accepted.  

Respondents will receive receipt of submission at the time of drop-off.  

For questions or concerns regarding this matter, please contact the Township directly as 
outlined in Section 2.13 – Inquiries of the RFT document.  

mailto:tenders@mindenhills.ca
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Respondents shall include with their submission the full manufacturers’ specifications and 
literature (where applicable), which fully describe the item(s) being offered, including any 
optional equipment. 
 

2.5 Equivalent  

Where applicable, the Township has specified certain product(s) and/or brand names 
throughout this document for a number of the components utilized in the goods and/or 
services. In some instances, the Township would be willing to consider an equivalent for 
the specified item. “Equivalent” would mean an equivalent product, design, manufacturer, 
etc. that, in the opinion of the Township is an “acceptable” alternative. The determination 
of the item to be an “acceptable” equivalent will be at the sole discretion of the Township. 
Where a product, design, manufacturer, etc. has been stipulated and, there is no 
alternative option, Respondents must submit based on the specified item and, without 
substitution. 

2.6 Harmonized Sales Tax (HST) 

HST is applicable to the item(s) listed, however, is not to be included in the Tendered unit 
cost. Submit all prices “HST Extra”. 

2.7 Multiple Submissions 

Respondents wishing to provide more than one (1) submission for consideration must 
complete a separate response for each and clearly identify each submission as a 
separate offer. 

2.8 Closing 

Submissions must be received by the Township of Minden Hills on/before 12:00 noon 
local time on May 18, 2023. 

In the event that an emergency, staff labour disruption or inclement weather forces the 
suspension of services of the Township, by closing of the office, the submission shall 
become due on the next business day at 11:00 AM, local time, after the original closing 
date and time. 

A response received prior to suspension of services (closing of the office) may be 
withdrawn and replaced by a new submission and due before the amended closing date 
and time.  Call 705-286-1260 ext. 513 for information in the event of a suspension of 
service for any additional information. 

2.9 Opening 

A public opening will be held in the Township Administration Office at 7 Milne Street 
Minden, ON, on May 18, 2023 @ 1:00 PM. The results of the opening will be recorded 
and posted within two (2) business days on the Township Website at 
https://mindenhills.ca/tenders/ 

https://mindenhills.ca/tenders/
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2.10 Withdrawal or Alteration(s) 

A Respondent may submit more than one response at any time up to the specified time 
and date of the closing outlined in Section 2.8. The last submission received shall 
supersede and invalidate all submissions previously submitted by that Respondent. 

A Respondent may withdraw or alter the Submission at any time up to the specified time 
and date of the closing outlined in Section 2.8 by submitting a letter (on Respondent 
letterhead where available) bearing the Respondent’s signature to the contact identified in 
Section 2.13 who will mark thereon the time and date of receipt and will place the letter in 
the Tender file. The Respondent's name and contract number shall be shown on the 
envelope containing such letter. Emails, facsimiles (faxes), or telephone calls will not be 
accepted. 

Submissions withdrawn under this procedure cannot be reinstated. 

Adjustments or corrections to a response already submitted will not be allowed. 

2.11 Examination of Documents 

Each Respondent must satisfy himself/herself by a personal study of the RFT documents, 
by calculations, and by personal inspection of the site, respecting the conditions existing 
or likely to exist in connection with the proposed work or goods and/or services. There will 
be no consideration of any claim, after submission, that there is a misunderstanding with 
respect to the conditions imposed by this RFT. 

Prices bid must include all incidental costs and the Respondent must be satisfied as to 
the full requirements of the RFT. No extra work will be entertained without prior 
Township approval.  Should the Respondent require more information or clarification on 
any point, it must be obtained via the contact identified in Section 2.13 prior to 
submitting a response to this RFT 

2.12 Omissions, Discrepancies and Interpretations 
It is understood, acknowledged and agreed that while this document and related 
documents include(s) specific requirements and specifications, and while the Township 
has used considerable efforts to ensure an accurate representation of information, the 
information is not guaranteed by the Township to be accurate, nor necessarily 
comprehensive or exhaustive. 
 
Nothing in this document or related documents is intended to relieve the Respondent 
from forming their own opinions and conclusions with respect to the matters addressed 
in this RFT. 
 
The submission of a response shall be deemed proof that the Respondent is satisfied 
as to all the provisions of the submission, all conditions which may be encountered, all 
work or goods and/or services required, or any other matter which may enter into the 
carrying out of the work or supply of goods and/or services referred to in this RFT. No 
claims will be entertained by the Township based on the assertion by the Respondent 
that he or she was uninformed as to any of the requirements of this RFT.  
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Should a Respondent find omissions from or discrepancies in this document or related 
documents, or should the Respondent be in doubt as to the meaning of any part of such 
documents, the Respondent should notify the contact identified in Section 2.13 without 
delay. If the Township considers that a correction, explanation or interpretation is 
necessary or desirable, an addendum will be issued as per Section 2.14 of this 
document .No oral explanation or interpretation will modify any of the requirements or 
provisions of the RFT documents. 

2.13 Inquiries 

Inquiries concerning the RFT specifications and general RFT process are to be directed 
to: 
Sherry Mulholland,  
Deputy Treasurer or designate(s) 
(705) 286-1260 ext. 501 
smulholland@mindenhills.ca  
 
Questions of clarification will be answered individually, but response(s) to any question 
that modifies the scope of this RFT will be circulated as an Addendum as outlined in 
Section 2.14 of this document. 
Inquiries must be received no later than three (3) business days prior to the closing 
date, on or before 12:00 noon, local time; otherwise a response may not be provided. 

2.14 Addenda 
If required by the Township, addenda will be distributed to all Respondents registered 
as a document taker (via the Township or on-line RFT provider) or invitational recipient 
for this RFT.  Addenda will be distributed using the latest contact information as 
provided by the Respondent.  It is the Respondent’s responsibility to notify the 
Township of any changes to their contact information.   
If this document or related documents was acquired via the Township website it 
is the Respondent’s responsibility to check the Township website at 
www.mindenhills.ca for addenda.  It is any and all Respondents ultimate 
responsibility to ensure all addenda have been received.  

All Respondents should check the Township website, on-line RFT provider or contact 
the Township directly as per Section 2.13 – Inquiries, prior to submitting their response 
to this RFT.  

Respondents are required to acknowledge receipt of all addenda by signing the 
Acknowledgement of Receipt included on the addenda form. Failure to submit all 
addenda unless otherwise directed on the addenda form, will constitute an automatic 
rejection.  

2.15 Acceptance or Rejection of Submission(s) 

The Township reserves the right to reject or accept any or all submissions in whole or in 
part at any time without further explanation and to waive formalities as the interests of 
the Township may require without stating reasons thereto. 

mailto:smulholland@mindenhills.ca
http://www.mindenhills.ca/
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The Respondent acknowledges the Township’s rights under this clause and absolutely 
waives any right of action against the Township’s failure to accept its submission 
whether such right of action arises in contract, negligence, bad faith or any other cause 
of action.   

The acceptance of any submission is subject to approval by the Township’s Council. 

Notwithstanding and without restricting the generality of the statements immediately 
above, the Township shall not be required to award and accept a submission: 

a) When only one (1) submission has been received as result of the RFT; 

b) Where the lowest responsive and responsible Respondent substantially exceeds 
the estimated cost of the work or goods and/or services; 

c) When all submissions received fail to comply with the specifications or terms and 
conditions; 

d) Where a change in the scope of work or provision of goods and/or services or 
specifications is required the lowest or any submission will not necessarily be 
accepted. The acceptance of a submission will be contingent upon an acceptable 
record of ability, experience and previous performance. 

The Township shall not be responsible for any liabilities, costs, expenses,  loss or 
damage incurred, sustained or suffered by any Respondent by reason of the 
acceptance or the non-acceptance by the Township of any submission or by reason of 
any delay in the acceptance of a submission except as provided in the RFT document. 

Each submission shall be open for acceptance by the Township for a period of one 
hundred twenty (120) calendar days following the date of closing, or as otherwise 
mutually agreed to by each of the respondents. 

Where the submission document does not state a definite delivery/work/provision of 
goods and/or services schedule and a submitted response is based on an unreasonable 
delivery/work/provision of goods and/or services schedule, the submission may be 
rejected. 

2.16 Award Procedures 

The Township is not under any obligation to award the RFT and reserves the right at its 
sole discretion to terminate or amend this RFT at any time. 

It is the intention of the Township to award this RFT to one (1) qualified Respondent. The 
lowest or any submission may not necessarily be accepted. 

Unless stated otherwise the following procedures will apply: 

The Township will notify the Successful Respondent that their submission has been 
accepted within one hundred twenty (120) calendar days of the RFT closing, or or within 
3 business days from receiving Council approval, whichever is shortest. 
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Notice of acceptance of a Respondent’s submission will be by telephone, email and/or by 
written notice. No further communication regarding this notice is required unless the 
Successful Respondent declines the awarding of this RFT. 

Upon acceptance of the submission by the Township, the Successful Respondent shall 
provide the Township with any required documents within fourteen (14) calendar days of 
the date of notification of award or as otherwise specified in this document or related 
documents or by the Township.  

Commencement and completion dates may be altered if mutually agreed to by the 
Township and the Successful Respondent. 

2.17 Ability and Experience of Respondent 

It is not the purpose of the Township to award this RFT to any Respondent who does 
not furnish satisfactory evidence of possessing the ability and experience in this work or 
provision of goods and/or services and sufficient capital and plant resources to ensure 
acceptable performance/product and completion/supply of the required specifications. 

The following criteria will be utilized by the Township, through references provided in 
Appendix B – Experience, References & Contingencies, to determine whether a 
Respondent is qualified to undertake the award; 

• The Respondent’s ability and agreement to perform the work or supply the goods 
and/or services. 

• The Respondent’s ability to work effectively with the Townships’ staff and other 
representatives. 

• The Respondent’s history with respect to providing satisfactory results and 
acceptable cooperation. 

The Township may reject the lowest or any submissions, if after investigation and 
consideration, the Township concludes, in its opinion, that the Respondent is not able to 
perform the work or supply the goods and/or services in a manner satisfactory to the 
Township. 

2.18 Variation of Quantities 

The Township reserves the right to adjust quantities. Quantities shown are approximate, 
are not guaranteed to be accurate and shall be used as a basis for comparison only.  No 
additional compensation will be allowed for any adjustment which may decrease 
quantities identified in this document or related document(s). 

2.19 Limited Liabilities 

The Township’s liability under this RFT shall be limited to the actual work or goods 
and/or services ordered and provided. 

2.20 Respondent Expense 

Any expenses incurred by the Respondent in the preparation of their submission are 
entirely the responsibility of the Respondent and will not be charged to the Township. 
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2.21 Contract Negotiations 

Contract Agreement: 

In the event the Township wishes to enter into a Contract Agreement with the Successful 
Respondent, the Township reserves the right to cancel the awarding of any awarded 
submission in the event that both parties are unable to agree to the terms of the contract 
within ten (10) days, or the commencement of the work or the provision of goods and/or 
services, whichever is shortest. Refer to Appendix H – Agreement Acknowledgement. 

Sections 3 (Contractual Requirements), 4 (Specifications-from submission), and 6 
(Appendices-from submission) will form part of the agreement document.    

2.22 Conflict of Interest 

The Respondent shall declare any actual or potential conflict of interest that exists now or 
may exist in the future with respect to the Respondent’s undertaking of the submission 
and, if selected, shall abstain from taking on work or the provision of goods and/or 
services which would represent a conflict of interest over the duration of this work or 
provision of goods and/or services. 

The Respondent shall declare that the response submitted is in all respects fair and 
without collusion or fraud and further that no member of Council, Officer or employee of 
the Township has become interested, directly or indirectly, as a contracting party, partner, 
stockholder, surety or otherwise, regarding the work or provision of goods and/or services 
identified in this RFT. 
The Township reserves the sole right and discretion to determine whether any situation 
constitutes an actual or potential conflict of interest and may disqualify any Respondent 
on such basis. 

2.23 Freedom of Information 

Any personal information required on the submission is received under the authority of 
the Municipal Freedom of Information and Protection of Privacy Act, 1989, RSO, 1990 
(Act). This information forms an integral component of the RFT submission. 

All submissions received by the Township become a public. All information contained in 
the submission document is available to the public, including personal information. 

Questions regarding collection of personal information and the Municipal Freedom of 
Information and Protection of Privacy Act, 1989, R.S.O. 1990, Chapter M.56, as 
amended, should be directed to: 
Clerk, Township of Minden Hills 
7 Milne Street, PO Box 359 
Minden, ON  K0M 2K0 
Telephone (705) 286-1260 
The Clerk has been designated by the Township’s Council to carry out the 
responsibilities of the Act. 
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2.24 Package Submissions Information Release to Other Respondents 

The number of RFTs received and the names of the Respondents are confidential and 
shall not be divulged prior to the public RFT opening. 

Subsequent to the opening, however, the number of RFT packages released is public 
information.  It is understood that by completing and submitting a response the 
Respondent agrees to public release of their name. 

2.25 Access to Information 
The disclosure of information received relevant to the issue of a RFT solicitation or the 
award of contracts emanating from such solicitations shall be made by the appropriate 
offices in accordance with the provisions of the Municipal Freedom of Information and 
Protection of Privacy Act, R.S.O. 1990, as amended. 

All records and information pertaining to tenders, proposals and other sealed bids, 
which reveal a trade secret or scientific, technical, commercial, financial or other labour 
relations information supplied in confidence implicitly or explicitly, shall remain 
confidential if the disclosure could reasonably be expected to: 

       a)     Prejudice significantly the competitive position or interfere significantly with 
the contractual or other negotiations of a person, group of persons, or 
organizations; 

       b) Result in similar information no longer being supplied to the Township 
where it is in the public interest that similar information continues to be so 
supplied; 

       c) Result in undue loss or gain to any person, group, committee or financial 
institution or agency; or 

       d) Result in information whose disclosure could reasonably be expected to be 
injurious to the financial interests of the Township. 

2.26 Warranty 

Successful respondent shall guarantee that the work outlines in this tender shall be free 
from any defects in workmanship and materials for a period of not less than twenty-four 
(24) months  from the date of completion thereof. Contractor shall be responsible for the 
replacement or repair, without additional charge, of all work done or furnished in 
accordance with this tender which shall become defective within twenty-four (24) 
months after completion of the project. The correction of such work shall include, 
without additional charge, all additional expenses and damages (excluding 
consequential and punitive damages) in connection with such removal or replacement 
of all or any part of the work outlined in this tender.  
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3 Contractual Requirements 
 

3.1 Occupational Health and Safety 

All work performed under this RFT must be carried out in accordance with the terms 
and conditions of the Occupational Health & Safety Act. R.S.O. 1990, as amended and 
any other applicable legislation.   

Failure to comply with Safety Regulations, as set out in this document, may result in the 
immediate cancellation of the work.  

The Successful Respondent must comply with all requirements set out in the 
Occupational Health & Safety Act, R.S.O. 1990 and all other regulations that apply to 
the job at hand. The following language, requirements and conditions shall apply: 

Where applicable under the Occupational Health and Safety Act (OHSA) (R.S.O.1990 
C. 0.1) and regulations, made under that statute: 

a. Successful Respondents acknowledge that they have read and understood the 
Occupational Health and Safety Act (OHSA) (R.S.O. 1990 C. 0.1) and 
regulations, made under that statute. 

b. The Successful Respondent shall comply with all health and safety requirements 
established by the Occupational Health and Safety Act and regulations, the 
Township and any applicable industry standards. The selected Respondent 
agrees to assume full responsibility for the enforcement of same. 

c. The Successful Respondent may be required to participate in a pre-project 
meeting to verify its full understanding of the major contractual requirements and 
expectations in the area of health and safety before the start of any work. 

d. The Successful Respondent shall understand that its performance will be 
monitored and that their overall performance will be a major consideration for 
future contracts with the Owner.  The frequency and detail of ongoing project 
monitoring will be dependent upon the nature of the work and safety precautions 
specified. 

e. The Successful Respondent shall allow access to the work site on demand to 
representatives of the Township. 

f. The Township will take all action necessary to support the Successful 
Respondents health and safety efforts and to ensure that the Township owned 
and controlled environments in the vicinity of the project are free from hazards. 

g. The Successful Respondent acknowledges and agrees that any breach or 
breaches of health and safety requirements, whether by the selected 
Respondent or any of its sub-selected Respondents may invalidate the contract. 

h. The Successful Respondent acknowledges and agrees that any damages or 
fines that may be assessed against the Township by reason of a breach or 
breaches of the OHSA by the Successful Respondent or any of its sub-
Successful Respondents will entitle the Township to set off the damages so 
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assessed against any monies that the Township may from time to time owe the 
Respondent under this contract or any other contract whatsoever. 

i. The Successful Respondent shall provide a list of all controlled hazardous 
materials or products containing hazardous materials, all physical agents or 
devices or equipment producing or omitting physical agent and any substance, 
compound, product or physical agent that is deemed to be or contains a 
designated substance in accordance with the Global Harmonized System (GHS 
– formally known as WHIMIS ) as defined under the Occupational Health and 
Safety Act and shall provide appropriate Material Safety Data Sheets for these 
substances used for the performance of the required work, all prior to the 
performance of said work. 

j. Where hazardous materials, physical agents and/or designated substances are 
used in the performance of the required work, the Successful Respondent shall 
ensure that the requirements of the Occupational Health and Safety Act and 
associated regulations are complied with. 

k. The Successful Respondent shall follow Global Harmonized System (GHS) 
requirements and ensure all employees are given required training and support. 

l. The Successful Respondent shall have a clearly defined safety plan/rescue plan 
for its workers involved in hazardous activities. 

m. The Successful Respondent agrees at all times to comply with Occupational 
Health and Safety Standards in the workplace and further agrees to adhere to 
Health and Safety Standards set out in applicable statutes and regulations and to 
comply with written Health and Safety Policies of the Township.  

n. Successful Respondents with known poor safety records or with inadequate 
qualifications or equipment will not be considered for award. 

o. Worker safety is given first priority in planning, pricing and performing the Work; 

p. Its officers and supervisory employees have a working knowledge of the duties of 
a Constructor and Employer under the Act and the provisions of the Regulations 
applicable to the Work, and a personal commitment to comply with them; 

q. Workers employed to carry out the Work possess the knowledge, skills and 
protective devices required by law or recommended for use by a recognized 
industry association to allow them to work in safety; 

r. Its supervisory employees carry out their duties in a diligent and responsible 
manner with due consideration for the health and safety of the workers; and 

s. All subcontractors employed by the Successful Respondent to perform part of the 
Work and their employees are properly protected from injury while carrying out 
their associated duties. 

3.2 Workplace Safety Insurance Board (WSIB) 

All Respondents must indicate WSIB coverage by providing their certificate number, or 
indicate exemption from coverage as per the Workplace Safety and Insurance Board, 
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on Appendix A – Submission Requirements.  

The Successful Respondent shall provide proof of coverage and shall maintain this 
coverage throughout the length of the contract, work or provision of goods and/or 
services.  

If exempt from coverage, the Successful Respondent shall obtain optional coverage in 
the form of a letter from WSIB and must be provided to the Township within ten (10) 
business days of being awarded or commencement of the contract, work or provision 
goods and/or services, whichever is shortest.   

The Successful Respondent may request an extension, providing valid and reasonable 
claims for the request. Requests for an extension shall be made in writing or by email to 
the contact noted in Section 2.13 – Inquiries.  Failure to meet the extension date as 
approved by the Township may result in the cancellation of the contract, work or 
provision goods and/or services. Refer to Section 3.12.4 – Cancellation of Contract. 

3.3 Indemnification 

The Successful Respondent shall indemnify and hold harmless The Township, its 
officers, council members, partners, agents and employees from and against all actions, 
claims, demands, losses, costs, damages, suits or proceedings whatsoever which may 
be brought against or made upon The Township and against all loss, liability, 
judgments, claims, suits, demands or expenses which The Township may sustain, 
suffer or be put to resulting from or arising out of the Successful Respondent’s failure to 
exercise reasonable care, skill or diligence or omissions in the performance or rendering 
of any work or provision of goods and/or services required hereunder to be performed 
or rendered by the Successful Respondent, its agents, officials and employees. 

3.4 Force Majeure 

The Successful Respondent shall not be assessed with liquidated damages for any 
delay caused by Acts of God or of the Public Enemy, Acts of the Province or of any 
Foreign State, Fire, Flood, Epidemics, Quarantine, Restrictions, Embargoes, Labour 
Disruptions, Strikes, Lockouts or delays due to such causes, then the time of delivery 
shall be extended for a period of time equal to the time lost to such delay. 

3.5 Insurance Requirements 

All Respondents will acknowledge their ability to provide proof of insurance in 
accordance with this document and other related documents, identified in Appendix A – 
Submission Requirements.  

All insurance costs related below will be borne by the Successful Respondent.   

The Successful Respondent, as a minimum, shall provide and maintain during the term 
of the Contract: 
Specific Conditions:  
 
The Successful Respondent, as a minimum, shall provide and maintain during the term 
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of the Contract: 

• The Successful Respondent shall place and maintain Liability insurance 
acceptable to the Township and subject to limits of not less than Ten Million Dollars 
($5,000,000.00) per occurrence and annual aggregate.  Such insurance shall 
name the Township of Minden Hills and Engage Engineering Ltd. as additional 
insureds. The Liability insurance shall include, but is not limited to, bodily injury 
and property damage including loss of use; personal injury; contractual liability; 
premises and operations; property damage; products; contingent employers 
liability; cross liability and severability of interest clause; and shoring, blasting, 
excavation, underpinning, demolition, pile driving, caisson work and work below 
ground surface including tunneling and grading. This Liability insurance policy 
shall be the primary insurance coverage in all cases for all risks of liability 
associated with the construction operations of this project. 
 

• All Risk Property insurance coverage for construction machinery, tools, equipment 
and temporary facilities used by the Successful Respondent for the performance 
of the work.  
 

• Contractor's Pollution Liability insurance in an amount not less than Two Million 
($2,000,000) per claim. If a single project policy, it should include an extended 
reporting period of 24 months. If an annual policy, it should be kept in force for 24 
months from the date of Substantial Completion of the latest Improvement. The 
Township and Engage Engineering should be named as an additional insured on 
this policy.  
 

• Automobile Liability insurance for all licensed vehicles owned, rented and/or 
leased by or on behalf of the Successful Respondent or its contractor(s) while on 
any business connected with the Successful Respondent to a limit of not less than 
Two Million Dollars ($2,000,000) per occurrence in respect of bodily injury, death 
and damage to property including loss of use thereof. The Successful Respondent 
shall obtain proof of insurance from its subcontractors for the vehicles they own, 
rent and/or lease.  

General Conditions: 

a) The Successful Respondent shall provide proof of insurance in the form of a 
Certificate of Insurance.    

b) All policies shall be endorsed to provide the Township with not less than 30 Days’ 
written notice of cancellation. 

c) All policies shall be with insurers licensed to underwrite insurance in the Province 
of Ontario with an AM Best rating of no less than A-.  

d) Prior to commencement of work or the provision of goods and/or services and 
upon the placement, renewal, amendment, or extension of all or any part of the 
insurance, the Successful Respondent shall promptly provide the Township with 
confirmation of coverage and, if required, a certified true copy(s) of the policy(s) 
certified by an authorized representative of the insurer together with copies of 
any amending endorsements applicable to the supply of work or the provision of 
goods and/or services. 
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e) All applicable deductibles under the above required insurance policies are at the 
sole expense of the Successful Respondent. 

f) All policies shall apply as primary and not as excess of any insurance available to 
the Township. 

g) It is expected by the Township that the Certificate(s) of Insurance will provide 
confirmation that all insurance requirements as stated above have been met. 

h) Insurance must remain in effect for the duration of the contract, Work or provision 
of Goods and/or Service(s) as per the terms of this document and other related 
documents. It will be the responsibility of the Successful Respondent to provide 
the Township with any and all renewal certificates during this period. 

The certificate of insurance must be provided to the Township within five (5) 
business days of being awarded the successful submission and/or contract, or prior 
to commencement of the contract, work or provision of goods and/or services, 
whichever is shortest.  Failure to submit the requested insurance certificate by the 
Successful Respondent shall result in a withdrawal of the contract, work and/or 
provision of goods and/or services by the Township. 

The Successful Respondent may request an extension, providing valid and 
reasonable claims for the request. Requests for an extension shall be made in 
writing or by email to the contact noted in Section 2.13 – Inquiries. Failure to meet 
the extension date as approved by the Township may result in the termination of the 
contract, work or provision of goods and/or services. 

3.6 Bonding 
 
Contractor to provide the following: 
 
(1) Performance Bond in the amount of 100% of the Tenderer’s Total Bid and; 

 
(2) Labour and Material Payment Bond in the amount of 100% of the Tenderer’s Total 

Bid. 
 
The Performance Bond shall be maintained in force for a period of one year from the 
date of Substantial Performance of the work and shall be from a recognized surety 
company doing business in the Province of Ontario. 
 
The first year of all warranties are to be secured by the Performance Bond. 
 
To ensure that Contract performance security will be available, each tenderer shall 
include with their tender, an Agreement to Bond on a form provided by the surety 
company. 
 
Tenderers are required to bid separately on each item and shall not include the costs of 
a Labour and Material Payment Bond in the price for a Performance Bond and vice 
versa. 
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3.7 Protection of Work and Property 

The Successful Respondent shall provide continuous and adequate protection of all 
goods from damage and shall protect the Township’s property from injury or damage 
arising until the work or provision of goods and/or services is complete.  The Successful 
Respondent shall make good any such damage or injury. 

3.8 Regulation Compliance and Legislation 

The Successful Respondent shall ensure all work or provision of goods and/or services 
are in accordance with, and under authorization of all applicable authorities, Municipal, 
Provincial and Federal legislation. 

3.9 Workplace Violence and Harassment 

The Successful Respondent shall comply with the Occupational Health and Safety Act, 
Canada Criminal Code, Ontario Human Rights Code and all other applicable legislation 
and/or regulations, as they relate to violence, harassment and sexual harassment in the 
workplace, including Municipal policies and to be subject to such policies. 

3.10 Code of Conduct 

Successful Respondents hired/contracted/engaged by the Township shall endeavor to 
at all times promote a high level of ethical conduct by themselves and their 
employees.  In acting on behalf of the Township, no Successful Respondent, or their 
employees, shall at any time take any action which he or she knows, or reasonably 
should know, violates any applicable law or regulation.  

The Township requires that Successful Respondents and their employees shall 
maintain high standards of professional behaviour when dealing with Members of 
Council, Officers of the Corporation, other Township employees, clients and the public; 
and further that this behaviour shall reflect positively on the reputation of the Township. 

It is every Successful Respondent, and their employee’s, responsibility to ensure that all 
information communicated is as accurate as reasonably possible.  No Successful 
Respondent, or their employees, shall withhold information or willfully mislead Members 
of Council, officers, employees, clients, or the public about any issue of corporate 
concern. 

Every Successful Respondent, and their employees shall respect the rights, privileges, 
diversity and dignity of the persons they interact with while contracted by the Township. 

3.11 Smoke Free Workplace 
The Smoke-Free Ontario Act, 2017 prohibits smoking in any enclosed workplaces, 
including work vehicles and any enclosed public places in Ontario in order to protect 
workers and the public from the hazards of second-hand smoke.   
 
During the duration of the contract, work or provision of goods and/or services, including 
any related amendments and/or extensions, Successful Respondents, and their 
employees, shall adhere to the Smoke Free Ontario Act, 2017 and all other applicable 



Page 19 of 62 

legislation and/or regulations or requirements, in regards to cigarette, e cigarette and 
cannabis use. 

3.12 Accessibility  
Under the Accessibility for Ontarians with Disabilities Act, 2005, S.O 2005, c. 11 
(AODA), the Township is required to incorporate accessibility criteria, features and 
designs when procuring or acquiring goods, services, self-service kiosks or facilities, 
including written materials, web content and the delivery of programs, except where it is 
not practicable to do so. Contract specifications and evaluation include these criteria, 
features and designs where applicable.  

The Accessibility for Ontarians with Disabilities Act, 2005, S.O. 2005, c. 11 (AODA) and 
Regulation 191/11 Integrated Accessibility Standards (IAS), requires anyone who 
provides goods, services or facilities on behalf of the Township to receive training on 
these standards and on the Human Rights Code as they pertain to persons with 
disabilities.  

Successful Respondents must keep records of all training, including dates when training 
was provided, the number of employees who received training and individual training 
records for their business. Successful Respondents are required to make this 
information available to the Township and/or the Province upon request. 

An online Serve-Ability e-course is available for free and includes the Province’s IAS 
training. It is the responsibility of the Successful Respondent to ensure they have read 
and understand the Act, Regulations and training in regards to persons with disabilities.   

Web links for information and training purposes are provided below: 

• AODA  - https://www.ontario.ca/laws/statute/05a11  
• IAS - https://www.ontario.ca/laws/regulation/110191  
• Human Rights Code - https://www.ontario.ca/laws/statute/90h19?search=e+laws   
• Serve-Ability - 

https://www.ocapdd.on.ca/Forms/Volunteer/SAE/HTML_Eng/index.html  
• AccessON - https://accessontario.com/  

 
More information on these subjects can be found on our municipal website at 
www.mindenhills.ca, the Regulation 191/11 Integrated Accessibility Standards, 
Accessibility Ontario website at AccessON, and available from the Ministry of Economic 
Development, Employment & Infrastructure’s website, the link is provided below: 
(http://www.mcss.gov.on.ca/en/mcss/programs/accessibility/ado.aspx). 

3.13 Contract 

The Successful Respondent shall complete the work as described in accordance with 
the provisions, specifications and conditions outlined in the RFT documents and shall 
be binding upon the heirs, executors, administrators, successors and assigns of the 
Successful Respondent. 

https://www.ontario.ca/laws/statute/05a11
https://www.ontario.ca/laws/regulation/110191
https://www.ontario.ca/laws/statute/90h19?search=e+laws
https://www.ocapdd.on.ca/Forms/Volunteer/SAE/HTML_Eng/index.html
https://www.ontario.ca/laws/statute/05a11
https://www.ontario.ca/laws/regulation/110191
https://www.ontario.ca/laws/statute/90h19?search=e+laws
https://www.ocapdd.on.ca/Forms/Volunteer/SAE/HTML_Eng/index.html
https://accessontario.com/
http://www.mindenhills.ca/
https://www.ontario.ca/laws/regulation/110191
https://accessontario.com/
http://www.mcss.gov.on.ca/en/mcss/programs/accessibility/ado.aspx
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3.13.1 Assignment of Contract 

The Successful Respondent shall not assign transfer, convey, sublet or otherwise 
dispose of the contract, work or provision of goods and/or services; or his/her right, title 
or interest therein, or his power to execute such contract, work and/or provision of 
goods or services, to any other person, company or corporation, without the previous 
consent, in writing, of the Township’s officials. 

3.13.2 Sub-Contracting 

The Successful Respondent, who has signed a contract with the Municipality, shall be 
considered to be the “prime contractor” and shall keep the operation totally under their 
care and control. The consent of the Municipality for assignment or sub-contracting shall 
not relieve the “prime contractor” from completion of the specifications of this RFT in 
accordance with the terms of the contract, the work or the provision of goods and/or 
services.  Where a Successful Respondent submits a joint proposal or proposes a 
partnership arrangement, the Successful Respondent must assume the lead or “prime 
contractor” position.  As such, the Successful Respondent will have the overall 
responsibility for completing the contract, work or provision of goods and/or services. 

3.13.3 Contract Amendments and Revisions 

No amendment or revision to a contract, the work or the provision of goods and/or 
services shall be made unless mutually agreed to by the Township and the Successful 
Respondent. 

No amendment that changes the price of a contract, the work or the provision of goods 
and/or services shall be agreed to without a corresponding change order describing the 
change in requirement or scope of work or the provision of goods and/or services. 

Amendments to a contract, the work or the provision of goods and/or services are 
subject to the identification and availability of sufficient funds in appropriate accounts 
within the Township’s Council approved budget, including authorized revisions. 
The Township reserves the right to change the term of the contract, the work or the 
provision of goods and/or services prior to the execution of an agreement, or 
commencement of the work or provision of goods and/or services. 

3.13.4 Cancellation of Contract 

The Township reserves the right to immediately terminate the  contract, the work or the 
provision of goods and/or services awarded to the Successful Respondent, or part 
thereof, at its own discretion, including but not limited to such items as non-compliance, 
non-performance, late deliveries, inferior quality, pricing problems, etc.  

The Township shall not be liable to the Successful Respondent for loss of anticipated 
profit on the cancelled portion or portions of the work or the provision of goods and/or 
services. 

3.14 Conflict of Interest 

The Successful Respondent shall declare any actual or potential conflict of interest that 
exists now or may exist in the future with respect to the Respondent’s undertaking of the 
work or provision of goods and/or services and shall abstain from taking on work which 
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would represent a conflict of interest over the duration of a Contract, the work or the 
provision of good and/or services. 

3.15 Bankruptcy  

In the event that, during the duration of a contract, the work or the provision of goods 
and/or services, the Successful Respondent makes an assignment for the benefit of 
creditors, or becomes bankrupt or insolvent, or makes a proposal to its creditors, a 
contract, the work or the provision of goods and/or services shall immediately be 
terminated, and the Township shall be entitled to enter into a contract, the work or the 
provision of goods and/or services with another party without the consent of the 
Successful Respondent. 

3.16 Governing Laws 

A contract, the work or the provision of goods and/or services will be interpreted and 
governed by the laws of the Province of Ontario. 

3.17 Delivery and Execution of Work 

The Successful Respondent may commence work no earlier than May 22, 2023.  All 
work must be completed by November 1, 2023. 

Once work has commenced, the Successful Respondent shall ensure continuous 
operations to minimize disruption to the public and minimize damage caused by traffic 
to the opened road. 

There may be other concurrent projects in the general vicinity. The successful 
respondent should be respectful of other operations and should be willing to make 
reasonable adjustments to accommodate. 

3.18 Pre-Start Meeting 
 
Prior to commencing the work or provision of goods and/or services, the Successful 
Respondent, Director of Public Works, or designate(s) shall meet for a Pre-Start 
meeting. 

The Pre-Start Checklist must be signed by an authorized representative of the 
Successful Respondent and designate for the Township, prior to the start of any work 
being undertaken. 

3.19 Terms of Payment 
As per PART I.1 PROMPT PAYMENT 6.1 of the Construction Act, contractors are 
required to submit a proper invoice to receive payment within 28 days.  
 
The Contractors proper invoice, are to be submitted by email to the following contact(s): 

Accounts Payable 
accountspayable@mindenhills.ca 

mailto:accountspayable@mindenhills.ca
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   & 

Mike Timmins, Director of Public Works 

mtimmins@mindenhills.ca 

To assist contractors in submitting a proper invoice, the Township will require the 
following information on each invoice, including but not limited to: 

• Total Approved Project Amount 
• Total Work to Date 
• Previous Billing Total 
• Current Billing 
• Date of Invoice 
• Vendor Name and Contact information 
• Cheque Payable to (if different from Vendor Name) 
• Project Name 
• Itemized Billing (displaying contract and actual amounts) 
• HST (identified separately) 
• HST Registration Number 
• Holdback Amount, if applicable 

A proper invoice shall be electronically submitted to the contact(s) identified above on 
the last working Friday of each month, for the previous month’s work. The 28 day 
payment terms will commence the day a proper invoice is electronically submitted. 

Should a contractor submit an invoice that is not proper, the Owner may return the 
invoice for correction. Failing to deliver a proper invoice on the last working Friday of the 
month may result in that invoice payment being delayed. 

The Owner or the Owners Engineering Representative may issue a notice of non-
payment within 14 days in the event that there is a dispute with the invoice in part or in 
whole. 
In order to expedite the payment of a proper invoice, the Contractor may submit a draft 
invoice 7 working days prior to the last Friday of each month to the contact(s) identified 
above for review. Submission of this draft invoice shall be clearly identified as DRAFT 
and under no circumstances will any such payment result from this draft invoice 
 
The Township shall retain a Holdback payment of 10% of the total invoiced amount. 
Release of the Holdback shall be made after sixty (60) calendar days from the date of 
completion of the work as established by the Completion Certificate, but subject to the 
provisions of the Construction Lien Act and the submission by the Respondent of the 
following documents: 
 

a)    A release by the Successful Respondent in a form satisfactory to the 
Township, releasing the Successful Respondent from any claims relating to 
the Contract, qualified by stated exceptions where appropriate; 

 
b)    A statutory declaration in a form satisfactory to the Township that all 

liabilities incurred by the Successful Respondent and their Subcontractors 

mailto:mtimmins@mindenhills.ca
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in carrying out the Contract have been discharged, qualified by stated 
exceptions where appropriate and; 

 
 c)    A satisfactory Certificate of Clearance from the Workplace Safety and  
  Insurance Board. 
 

d)   A written request made to the Township for the release of the respective 
Holdback payment. 

 
The Township shall also retain a Maintenance Holdback payment of 3% of the total 
invoiced amount. The Successful Respondent shall be responsible for the proper 
performance of the work only to the extent that the design and specifications permit such 
performance. The Successful Respondent agrees to correct promptly at their own 
expense, any defects or deficiencies in the Work that may appear prior to and during the 
warranty period of two years (24 months) from the date of substantial completion. The 
Township shall promptly provide the Successful Respondent with written notice of 
observed defects and deficiencies prior to Substantial Completion. The Maintenance 
Holdback will be released after the warranty period and after all defects and deficiencies 
have been rectified as identified during an Owner/Contractor site walk after the warranty 
period has expired. 
 

3.20 Settlement of Disputes 

Until the contract, work or provision of goods and/or services has been terminated, the 
Successful Respondent must at all times provide the work or provision of goods and/or 
services.  If there is a dispute or difference concerning the work or provision of goods 
and/or services or the interpretation of the contract, work or provision of goods and/or 
services then either party may notify the other that it wishes the dispute to be referred to 
a meeting with the Director of Public Works and the Successful Respondent to resolve, 
negotiating in good faith. 

3.21 Guarantee of Performance 

The Successful Respondent guarantees that all work, goods and/or services will be 
carried out as specified, and that the Successful Respondent will, at the Successful 
Respondent’s own expense, correct all deficiencies in a manner satisfactory to the 
Township, for which the Success Respondent is held responsible by the Township, and 
the decision of the Township in all such matters shall be final. 

In the event of a multi-year award and/or contract, the Township reserves the right to 
terminate the contract, Work or provision of Goods and/or Service(s) at any time during 
the term of the contract, Work or provision of Goods and/or Service(s) due to the 
unsatisfactory performance of the Successful Respondent. 

The Township may, without prejudice to any other remedy, correct the following: 

- If the Successful Respondent fails to perform the work or provide the goods 
and/or services in accordance with its obligations under a contract or the award 
of work or the provision of goods and/or services. 
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- If there exists unsatisfied claims for damages caused by the Successful 
Respondent to anyone on the site or in connection with the work or provision of 
goods and/or services.  

- Where there are affidavits of claim of lien, or liens filed against the site and 
premises on which the work or provision of goods and/or services is done or 
being done, or reasonable evidence of the probable filing of such affidavits of 
claim of lien or of filing or registration of liens. 

Liquidated Damages 

It is agreed by the Parties to the Contract that in case all the work called for under this 
contract is not completed by the date specified, or as extended at the discretion of the 
Township, a loss or damage will be sustained by the Township. Since it is and will be 
impracticable and extremely difficult to ascertain and determine the actual loss damage 
which the Township will suffer in the event of and by any reasons of such delay and the 
Parties hereto agree that the Respondent will pay to the Township, the sum of One 
Thousand Five Hundred Dollars ($1,500), as liquidated damages for each and every 
calendar day delay in achieving completion of the work beyond the date prescribed. It is 
agreed that this amount is an estimate of the actual loss or damage to the Township, 
which will accrue during the period in excess of the prescribed date for completion. 

The Township may deduct any amount under this paragraph from any monies that may 
be due or payable to the Respondent on any account whatsoever.  The liquidated 
damages payable under this paragraph are in addition to and without prejudice to any 
other remedy, action or alternative that may be available to the Corporation. 

3.22 Successful Respondent Performance Evaluation 

Successful Respondent performance is critical to the success of the Township. To this 
end, the Township reserves the right to assess future RFTs/RFPs/RFQs submissions 
by the Successful Respondent based on the terms of a contract, the performance of 
work or the provision of goods and/or services, as awarded and as related to the 
specifications and requirements of this RFTs/RFPs/RFQs; as well as any outcomes 
identified as a result of the requirements noted in Section 3.19. 

3.23 Taxes 
Unless otherwise provided herein, the Successful Respondent shall pay all government 
sales or excise taxes in force at the date of the contract, work or provision of goods 
and/or services, provided that any increase or decrease in such taxes shall increase or 
decrease the amount due/payable. Invoices shall show the appropriate amounts for the 
work or provision of goods and/or services and applicable taxes separately. 

3.24 Notices 
Any notice required to be given or made shall be given or made in writing and shall be 
served personally or mailed by registered mail addressed to the Township of Minden 
Hills and to the Successful Respondent at the address set forth in its submission. 
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4 RFT General Specifications 
 

4.1 Overview 

The Township of Minden Hills is seeking responses from qualified contractors for the 
Reconstruction of: 

• Bobcaygeon Rd from Scotch Line to approximately 2,920m north; and,  

• Scotch Line Rd from Bobcaygeon Road to Hwy 35, approximately 2,900m; and, 

• Scotch Line Road from Bobcaygeon Road to Bingham Road, approximately 
720m. 

4.2 Scope of Work 
Without limiting the generality of the contract, the work comprising the contract consists 
of, but is not necessarily limited to the following:  

• Geotechnical assessment and management of Excess Soil as per O. Reg.  
406/19 of the Environmental Protection Act 

• Pulverization of surface treatment 
• Clearing and grubbing 
• Ditching/Culverts 
• Placement of granular base and subbase 
• Placement of hot mix asphalt surface course 
• Site restoration 
• Traffic Control 
• Health and Safety Monitoring 

 

4.3 Utilities 
The Contractor shall be responsible for the protection of all utilities at the job site during 
the time of construction. 
 
The Authority will be responsible for the relocation of utilities where required.  However, 
no claims will be considered which are based on delays or inconvenience resulting from 
the relocation not being completed before the start of this Contract.  The location and 
depth of underground utilities shown on the Contract drawings are based on the 
investigations made by the Authority.  It is, however, the Contractor’s responsibility to 
contact the appropriate agencies for further information in regard to the exact location of 
all utilities, to exercise the necessary care in construction operations and to take such 
other precautions as are necessary to safeguard the utilities from damage. 
 
The Contractor is responsible for verification of the location and type of other utilities 
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within the contract limits and which may be encountered during construction. 

4.4 Pricing Requirements 
Respondents shall provide pricing to complete work on or before the date of completion 
as specified on Appendix F – Form of Tender.  
 
During the award process the Township reserves the right to exclude any component of 
the RFT.   

4.5 Site Visit 
There will be a mandatory site visit on Friday, May 5, 2023 at 1:00 PM commencing at 
the Township of Minden Hills Scotch Line Landfill, 2038 Scotch Line Road, Minden, ON. 

4.6 General Instructions 

For each Specification item listed, you are required to indicate your compliance of each 
item. Please do so as follows: 

You are able to provide the item as specified - indicate YES in the Respondent’s 
Compliance box.  
You are not able to provide the item as specified - indicate NO in the Respondent’s 
Compliance box. 
 
Where an item allows for an “Alternative” to the specified item, you may indicate YES to 
the item as specified or you may provide your alternative item in the Respondent’s 
Comment box. 
Where minimums are called for, the item must meet or exceed the capacity, size or 
performance as specified, unless an alternative is allowed.  This specification may list 
only the major details for the specification items. Therefore, it is the Respondent’s 
responsibility to deliver fully equipped items with compatible components to provide 
dependable efficient service: 

4.7 Other Instructions 
Responses to this RFT must include Mandatory Appendices noted as “Mandatory 
“Completion” and/or “Mandatory Submission”. 
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5 Evaluation Process 
 

  
Respondents acknowledge that submissions are likely to be drafted using a diverse 
range of approaches and, therefore, may not be readily comparable to one another.  As 
a result, notwithstanding the application of consistent evaluation criteria as identified 
below, the Township shall use professional discretion in evaluating proposals.   

The Township retains the right to ask Respondents for clarification regarding their 
submission, if doing so does not change their proposal in any way. 

5.1 Evaluation Stages and Total Evaluation Points Available 

The Township will conduct the evaluation of this RFT in three (3) stages as follows: 

Stage 1 – Review - Compliance with Submission Requirements (pass/fail) 

A review will be undertaken to determine if the submitted RFT complies with all the 
mandatory requirements (inclusion of all Appendices and compliance with Appendix A - 
Submission Requirements and deadline).  

A RFT that does not comply with the mandatory requirements shall, subject to the 
reserved rights of the Township and the Township’s Procurement Policy, be disqualified 
and not evaluated further. 

Stage 2 – Contract Price (100 points) 

Stage 2 will consist of a scoring of the pricing submitted on Appendix G – Form of Tender. 
The evaluation of the price/cost shall be undertaken only after the first stage has been 
completed.  

Each Respondent will receive a percentage of the total possible 100 points allocated to 
price by dividing the Respondent’s price into the lowest submission of the short-listed 
Respondents. 
For example, if the lowest submitted price is $120.00, that Respondent receives 100% of 
the points (120/120 = 100%), or 100 points. A  Respondent who submits $150 receives 
80% of the possible points (120/150 = 80%) or 80 points. A Respondent who submits 
$240 receives 50% of the possible points (120/240 = 50%) or 50 points. 
 
Respondents should be aware that this is a “gated process”. Submissions will be initially 
evaluated on non-price based criteria first. From there, the highest scoring submissions 
will be chosen to have their pricing evaluated in order to arrive at a total aggregate score 
for the best solutions. 
 
Stage 3 – Reference/Experience Validation (Pass/Fail) 
 
Stage 3 may consist of the Township verifying references and experience of the preferred 
Respondent. 
 
At this stage, the Director of Public Works or designate may verify as many references 
provided by the preferred Respondent as provided on Appendix B – References as is 
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deemed appropriate and such references may be conducted via email, telephone, and/or 
in-person as the Director of Public Works may determine in his sole discretion. 
 
References will be assessed on a pass/fail basis as to their satisfaction with the previous 
work performed, and will serve to validate (or not, as the case may be) the evaluation 
conducted by the Director of Public Works.  

5.2 Total Evaluation Points Available 

Overall, a Respondent may receive a maximum of 100 Evaluation points as follows: 

Criteria Maximum Points 

Stage 1 - Compliance with Submission Requirements Pass/Fail 

Stage 2 – Contract Price Evaluation 100 

Stage 3 – Reference/Experience Validation Pass/Fail 

Total 100 

As a result of this process, the Township may not accept the lowest or any bid.  
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6 Appendices 
 

Appendix A – Submission Requirements 

**MANDATORY COMPLETION** 

All Respondents are required to successfully meet the mandatory requirements described in 
the following table and submit with their response, proof of meeting these requirements.  
Failure to meet the requirements under this Appendix will constitute in an automatic rejection. 

Specification Mandatory/ 
Optional/Preferred/NA 

Respondent’s Compliance  

(see also WSIB & Insurance 
Acknowledgement below) 

1 WSIB (Section 3.2) Account #: 
____________________________ 
OR 
Check here if exempt from WSIB 
coverage as described in Section 3.2 
of this document. 

Mandatory Yes  No  

2 Insurance, Indemnification and 
Bonding requirements as described 
in Sections 3.3, 3.4 and 3.5 of this 
document where applicable. 

Mandatory Yes  No  

3 Product/Workmanship Warranty as 
described in Section 2.26 of this 
document. 

Mandatory Yes  No  

4 Site Visit as Described in Section 
4.8 of this document.  Mandatory Yes  No  

5 Two (2) hardcopies of the 
completed submission.  Mandatory Yes  No  

 
WSIB and Insurance Acknowledgement 
By signing below, I ____________________________________, acknowledge 

that                                                                                      
Name of individual 

____________________________ has the ability to provide the requested WSIB, and 
                 Name of Company 
Insurance certificate(s) in accordance with this RFT document.  

________________________________________  _____________________ 
Signature        Date  
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Appendix B - Experience, References & Contingencies 

**MANDATORY COMPLETION** 

A Detailed/Brief/Short Summary/Report, three (3) references and a contingency plan must be 
provided as per the table below for the purpose of assessing the Respondent’s ability and 
experience.  

1. Brief/ 

Respondents shall submit, along with this document, a Detailed/Brief/Short Summary/Report that 
outlines and defines their technical competence, experience on similar projects, proven performance, and 
availability of dedicated experienced personnel for the duration of the project, ability to perform within time 
constraints, location and/or local knowledge, professional independence/integrity and managerial ability. 

2. References 

No.1 
 

Name:  

Contact Name 
& Title: 

 

Phone No.:  

Term of 
Contract: 

 

Nature of 
Contract: 

 

No.2 
 

Name:  

Contact Name 
& Title: 

 

Phone No.:  

Term of 
Contract: 

 

Nature of 
Contract: 

 

No.3 
 

Name:  

Contact Name 
& Title: 

 

Phone No.:  

Term of 
Contract: 

 

Nature of 
Contract: 

 

3. Contingency Plan 

 Respondents shall also submit, along with this document, a detailed Contingency Plan to 
be implemented by the Successful Respondent in the event of service and/or delivery disruptions 
due to emergency situations i.e. Spills, fire or other potentially hazardous occurrences. 
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Appendix C - Suppliers & Subcontractors 

**MANDATORY COMPLETION** 

Please provide information on the suppliers and/or subcontractors as it will apply to your 
tender submission. If there are none, please submit N/A. 

Suppliers 

Supplier No.1 
Name: 
Contact Name & Title: 
Address: 
Phone No.: 
Nature of goods/services supplied: 
Supplier No.2 
Name: 
Contact Name & Title: 
Address: 
Phone No.: 
Nature of goods/services supplied: 

Contractors 

Subcontractors No. 1 
Name: 
Contact Name & Title: 
Address: 
Phone No.: 
WSIB: 
Insurance: 
Nature of Work to be Subcontracted: 
Subcontractors No. 2 
Name: 
Contact Name & Title: 
Address: 
Phone No.: 
WSIB: 
Insurance: 
Nature of Work to be Subcontracted: 
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Appendix D - Respondent Information 

**MANDATORY COMPLETION** 

Information provided must be legible and made in a non-erasable medium. 

Respondent’s Contact Individual  

Office Phone #  

Toll Free #  

Cellular #  

Fax #  

E-mail address  

Website  

HST Account #  

1st Emergency Contact Name  

1st Emergency Contact Phone #  

2nd Emergency Contact Name  

2nd Emergency Contact Phone #  
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Appendix E – Declaration Form 

**MANDATORY COMPLETION** 

For the provision of: The Reconstruction of Bobcaygeon and Scotch Line 
Roads 

As supplied by:            

    Firm Name 

              

    Mailing Address City  Prov.  Postal Code 
 

To:    Township of Minden Hills 

    7 Milne Street, PO Box 359 

    Minden, ON  KOM 2K0       

The Respondent Declares: 

1. No person(s), firm or corporation, other than the Respondent, has any personal interest 
in this RFT or in the award for which this RFT is made; 

2. No member of Council, no officer or employee of the Township is or will become 
interested directly or indirectly as a contracting party, partner, shareholder, surety or in 
any portion of the profits thereof, or in any of the monies to be derived, there from; 

3. This submission is made without any connection, comparison of figures, or 
arrangements with, or knowledge of any other corporation, firm or person making a 
submission for the same and is in all respects without collusion or fraud; 

4. The response submitted is in all respects without conflict of interest, fair and without 
collusion or fraud and further that no member of Council, Officer or employee of the 
Township has become interested, directly or indirectly, as a contracting party, partner, 
stockholder, surety or otherwise, regarding the work or provision of goods and/or services 
identified in this RFT. 

5. By signing this submission, I confirm I have read, understood and accept the content, 
stipulations and requirements of this RFT document. 

 

LOWEST OR ANY SUBMISSION NOT NECESSARILY ACCEPTED 
 

Dated at       this    day of    , 20__ 
 

              
PRINT NAME OF WITNESS   PRINT NAME OF RESPONDENT 
              
SIGNATURE OF WITNESS   SIGNATURE OF RESPONDENT 
 

By my signature, I hereby confirm I am a principal, or have been duly authorized by the 
principal/board, to sign on behalf of the above named.  
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Appendix F - Price & Delivery Schedule 

**MANDATORY COMPLETION** 
The Respondent hereby states that the following unit prices shall constitute full 
compensation for the works specified under the Contract: 
 
 

Bobcaygeon Road 
SECTION 1 – Site Preparation, Removals, Erosion Control  

 Item 
No. 

Spec. 
No. Description of Item Est. 

Qty. Unit Unit Price  Total Price 

1.01 SP Insurance and Bonding 1 LS $ $ 

1.02 SP Mobilization / 
Demobilization 1 LS $ $ 

1.03 805, SP 

Erosion & Sediment 
Control (silt fence, check 

dams, ongoing 
maintenance) 

1 LS 

$ $ 

1.04 
203,301,314,

330,501 
SP 

In-Place Processing 20615 m2 
$ $ 

1.05 180, 510 CSP Culvert Removal 378 m $ $ 

1.06 
206, 
SP Ditching 6000 m $ $ 

1.07 180, 206 Strip and Export Topsoil 16250 m2 $ $ 

1.08 180, 206, 
501 SP Earth Excavation 2310 m3   

1.09 201, SP Tree Clearing and 
Grubbing 1 LS $ $ 

1.10 706, SP Traffic Control 1 LS $ $ 

TOTAL SECTION NO.1:  
(excluding HST) 

$ 
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SECTION 2 – Storm Sewer 

 Item 
 No. 

 Spec. 
 No.  Description of Item  Est. 

 Qty.  Unit Unit Price  Total Price 

2.01 421,SP 
375mm HDPE Driveway 

Culverts 
(Driveways -12) 

155 m $ $ 

2.02 421,SP 450mm HDPE Driveway 
Culverts 

(Driveways - 16) 

147 m $ $ 

2.03 421,SP 375mm HDPE Cross 
Culverts incl. frost taper 

12 m $ $ 

2.04 421, SP 450mm HDPE Cross 
Culverts incl. frost taper 

64 m $ $ 

TOTAL SECTION NO.2:  
(excluding HST) 

$ 

 
 

SECTION 3 – Road Construction 

 Item 
 No. 

 Spec. 
 No. Description of Item  Est. 

 Qty.  Unit Unit Price  Total Price 

3.01 314, 
501,1001, SP 

Granular ‘A’ (150mm 
depth) 9,700 t   

3.02 314, 
501,1001, SP 

Granular ‘A’ Driveways 
(150mm depth) 600 t   

3.03 314, 
501,1001, SP 

Granular ‘A’ Platform 
Widening 750 t   

3.04 314, 
501,1001, SP 

Granular ‘B’ Platform 
Widening (450mm depth) 4,300 t   

3.05 314, 
501,1001, SP Shouldering 3,900 m2   

3.06 314, 
501,1001, SP Import SSM 1000               t   

3.07 310,1003,11
50,1101, SP 

Hot Mix HL1 PG58-34 
Asphalt (50mm depth) 20615 m2   

3.08 310,1003,11
50,1101, SP 

Hot Mix HL3 PG58-34 
Asphalt (50mm depth) 

(Driveway) 
20 m² 

  

3.09 802, 804, SP 
Topsoil 

(100mm) and 
Hydroseeding 

15000 m2 
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TOTAL SECTION NO.3:  
(excluding HST) 

$ 

 

 

 
 

Bobcaygeon Road Summary 

Total Section No. 1 - Site Preparation, Removals, Erosion Control $ 

Total Section No. 2 – Storm Sewer $ 

Total Section No. 3 – Road Construction $ 

Sub-total Tender (excluding HST)  

HST@ 13% $ 

Total Tendered Price  $ 
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Scotch Line Road 
SECTION 4 – Site Preparation, Removals, Erosion Control  

 Item 
 No. 

 Spec. 
 No. 

Description of Item  Est. 
 Qty. 

 Unit Unit Price  Total Price 

4.01 SP Insurance and Bonding 1 LS $ $ 

4.02 SP Mobilization / 
Demobilization 1 LS $ $ 

4.03 805, SP 

Erosion & Sediment 
Control (silt fence, check 

dams, ongoing 
maintenance) 

1 LS 

$ $ 

4.04 
203,301,314,

330,501 
SP 

Asphalt 
Pulverization 15660 m2 

$ $ 

4.05 180, 510 CSP Culvert Removal 405.8 m $ $ 

4.06 
206, 
SP Ditching 4000 m $ $ 

4.07 180, 206 Strip and Export Topsoil 9320 m2 $ $ 

4.08 180, 206, 
501 SP Earth Excavation 2090 m3   

4.09 201, SP Tree Clearing and 
Grubbing 1 LS $ $ 

4.10 706, SP Traffic Control 1 LS $ $ 

TOTAL SECTION NO.1B:  
(excluding HST) 

$ 

 

SECTION 5 – Storm Sewer 

 Item 
 No. 

 Spec. 
 No. 

 Description of Item  Est. 
 Qty. 

 Unit Unit Price  Total Price 

5.01 421,SP 
375mm HDPE Driveway 

Culverts 
(Driveways – 28) 

258 m $ $ 

5.02 421,SP 600mm HDPE Driveway 
Culverts 

(Driveways - 1) 

13.5 m $ $ 

5.03 421,SP 375mm HDPE Cross 
Culverts incl. frost taper 

17.8 m $ $ 

5.04 421, SP 450mm HDPE Cross 
Culverts incl. frost taper 

13.8 m $ $ 

5.05 421,SP 600mm HDPE Cross 
Culverts incl. frost taper 

16.8 m $ $ 
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TOTAL SECTION NO.5:  
(excluding HST) 

$ 

 

SECTION 6 – Road Construction 

 Item 
 No. 

 Spec. 
 No. 

 Description of Item  Est. 
 Qty. 

 Unit Unit Price  Total Price 

6.01 
314, 

501,1001, 
SP 

Granular ‘A’ (150mm 
depth) 9,000 t 

$ $ 

6.02 
314, 

501,1001, 
SP 

Granular ‘A’ Driveways 
(150mm depth) 650 t 

$ $ 

6.03 
314, 

501,1001, 
SP 

Granular ‘A’ Platform 
Widening 750 t 

$ $ 

6.04 
314, 

501,1001, 
SP 

Granular ‘B’ Platform 
Widening (450mm depth) 3,450 t 

$ $ 

6.05 
314, 

501,1001, 
SP 

Shouldering 1,600 m2 
$ $ 

6.06 
314, 

501,1001, 
SP 

Import SSM 1000               t 
$ $ 

6.07 310,1003,11
50,1101, SP 

Hot Mix HL1 PG58-34 
Asphalt (50mm depth) 18270 m2 $ $ 

6.08 310,1003,11
50,1101, SP 

Hot Mix HL3 PG58-34 
Asphalt (50mm depth) 

(Driveways) 
540 m² 

$ $ 

6.09 802, 804, SP 
Topsoil 

(100mm) and 
Hydroseeding 

10000 m2 
$ $ 

TOTAL SECTION NO.3B:  
(excluding HST) 

$ 

Scotch Line Road Summary 

Total Section No. 4 - Site Preparation, Removals, Erosion Control $ 

Total Section No. 5 – Storm Sewer $ 

Total Section No. 6 – Road Construction $ 
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Sub-total Tender (excluding HST)  

HST@ 13% $ 

Total Tendered Price  $ 

 

Tender Summary 

Total – Bobcaygeon Road (A) $ 

Total – Scotch Line Road (B) $ 

Sub-total Tender (excluding HST)  

HST#______________________________ HST@ 13% $ 

Total Tendered Price  
(Bobcaygeon and Scotch Line) 

$ 

Provisional:   
 
Tender award will be made based upon the lowest compliant bidder for the Total 
Tendered Price. Once the lowest compliant bidder has been identified the Township 
reserves the right to include any or all of the provisional items at any time during the 
award or construction process. 
 

SECTION 7 – Provisional Items 

 Item 
 No. 

 Spec. 
 No. 

 Description of Item  Est. 
 Qty. 

 Unit Unit Price  Total Price 

7.01 
201, 
SP 

Remove and Dispose of 
Existing Boulders 20              m3 $ $ 

7.02 421,SP 375mm CSP -Driveway 
Culverts 413 m $ $ 

7.03 421,SP 450mm CSP – Driveway 
Culverts 160.8 m $ $ 

7.04 421,SP 600mm CSP – Driveway 
Culverts 16.8 m $ $ 

7.05 310,1003,11
50,1101, SP Asphalt Gutter 200 m $ $ 

7.06 SP Pre-Construction Survey 1 LS $ $ 

7.07 SP Granular Sealing 5,500 m2 $ $ 

7.08 SP Rip Rap w/ Geotextile 800 m2 $ $ 
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Appendix G - Guarantee of Performance/Cancellation of Contract  

**MANDATORY COMPLETION** 

The Contractor guarantees that all work or provision of goods and/or services will be 
carried out as specified in the RFT, and that the Successful Respondent will, at the 
Successful Respondent’s own expense, correct all deficiencies in a manner satisfactory 
to the Township, for which the Successful Respondent is held responsible by the 
Township, and the decision of the Township in all such matters shall be final. 

In the event of a multi-year award and/or contract, the Township reserves the right to 
terminate the contract, Work or provision of Goods and/or Service(s) at any time during 
the term of the contract, Work or provision of Goods and/or Service(s) due to the 
unsatisfactory performance of the Successful Respondent. The Township may, without 
prejudice to any other remedy, correct the following: 

- If the Successful Respondent fails to perform the work in accordance with its 
obligations under the contract or provision of good and/or services. 

- If there exists unsatisfied claims for damages caused by the Successful 
Respondent to anyone on the Site or in connection with the work or the provision 
of goods and/or services.  

- Where there are affidavits of claim of lien, or liens filed against the site and 
premises on which the work or provision of goods and/or services is done or 
being done, or reasonable evidence of the probable filing of such affidavits of 
claim of lien or of filing or registration of liens. 

Acknowledgement 

 

I _____________________________________, confirm that I have read, understand 
and agree to the requirements outlined in Appendix G – Guarantee of 
Performance/Cancellation of contract, work or provision of goods and/or services.  

________________________________________  _____________________ 

Signature        Date 
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Appendix H - Agreement Acknowledgement 

**MANDATORY COMPLETION** 

In the event that the Township of Minden Hills wishes to enter into a Contract 
Agreement with the Successful Respondent for the provision of Reconstruction of 
Bobcaygeon and Scotch Line Roads for the Township, upon final approval from 
Council. 

Sections 3 (Contractual Requirements), 4 (Specifications-from submission), and 6 
(Appendices-from submission) will form part of the agreement document.    

The Successful Respondent hereby acknowledges, by signing below, that any 
information included in the submission, including the RFT document, Form of RFT, 
Appendices and/or other submission requirements, will become public information and 
form part of the completed Contract Agreement.  

The Township encourages the use of business/professional information only in all 
submissions.  

It is acknowledged that the agreement will be reviewed and agreed upon by both parties 
prior to signing. 

In the event that a Respondent’s submission is accepted and confirmed in writing from 
the Township, the submission and the acceptance shall constitute a binding contract 
between the Successful Respondent and the Township, and the Successful 
Respondent shall complete the  work or provision of goods and/or services as described 
in accordance with the provisions, specifications and conditions outlined in this 
document and other related documents and shall be binding upon the heirs, executors, 
administrators, successors and assigns of the Successful Respondent. 

 

Acknowledgement 

 

I _____________________________________, confirm that I have read, understand 
and agree to the requirements outlined in Appendix H – Agreement Acknowledgement.  

________________________________________  _____________________ 

Signature        Date 
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Appendix I - Successful Respondent Performance Report 

 

 
  

_____________________________________________ DEPARTMENT

TENDER NUMBER TENDER TITLE

RESPONDENT DESCRIPTION OF PROJECT

ADDRESS PHONE PROMISED 
WORKING DAYS

ACTUAL 
WORKING DAYS

ACTUAL 
START DATE

SITE SUPERINTENDENT CONTRACT OR PROVISION OF WORK AW  CONTRACT OR P[ROVISION OF WORK COMPLETION AMOUNT

BRIEF DESCRIPTION OF WORK;

RANKING KEY:
RANKING

B - Quality of Work

Above Standard
Points Totaling

221-300

In order to achieve a below standard ranking, the Respondent 
will have, on several or repeated occasions, been in 

contravention of the requirements of the agreement or 
contract. For example, they may, on a regular basis, not follow 
the direction of the Township or fail to resolve issues brought 
forward to by the Township in a timely manner. They have on 

occasion been confrontational to the Township, Staff or 
disrespectful to the Public

Any safety issues will be ranked below 
standard

Standard Point Range: 5 to 10
A Standard Ranking means that the Respondent has fulfilled all 
of the duties and requirements of the aggreement or contract 
in a timely and efficient manner. They follow the direction of 

the Township appropriately and conscientiously. They are 
professional in all dealings with their staff, Township Staff and 
the Public. They resolve issues quickly and repetitive problems 
do not often occur. Their work methods are in accordance with 

applicable statutory requirements and/or other applicable 
legislation, laws, bylaws or policies and equipment and work 

methods are conducted safely as applicable.

20-120

Standard
Points Totaling

121-220

2. Conflict resolution, successful completion of project/Maintenance, 
downtime due to maintenance issues

This ranking is used when the Respondent has exceeded 
expectations. When their work methods are above reproach 

and their dealings with Council/Public/Staff are without issue.

Above Standard Point Range: 10 to 15

Overall Performance Rating:            
(Please circle)

TOTAL

TOTAL

TOTAL

TOTAL

GRAND TOTAL (A+B+C+D)

1. Timely and comprehensive provision of service/Adherence to plans and 
specifications and requirements of the contract
2. Standards of Successful Reposdent's ability to resolve issues

D - Equipment

5. Efficient use of personnel

C - Progress of Work
1. Completion of project(s) within allotted time and budget
2. Scheduling and execution of schedule, delivery of timely service
3. Efficient delivery of service, materials and supplies and/or equipment

Below Standard
Points Totaling

4. Adequacy and timeliness and ability to maintain progress schedules
5. Public safety and traffic control

1. Consistency, Condition, safety and reliability

4. Operation and use of equipment, attention to WSIB & MOL 
regulations/applicable statutes, legislation and regulations

3. Completion of final work and deficiencies

ACTUAL COMPLETION DATE

SECTION III: NUMERICAL RATING

6. Compliance with WSIB provisions
7. Maintenance of employee safety standards
8. Coordination and cooperation with Council, Staff , Public, Inspector
9. Compliance with applicable Statutes, Legislation, Regulations, Ministry of 
Labour Regulations, Municipal bylaws and policies.
10. Relations with general public, other agencies & adjacent contractors, 
subcontractors, suppliers etc. 

1. Supervision and decision making, compliance with contract/agreement 
requirements
2. Coordination and communication with own workers and subcontractors 
or own Staff and employees

Below Standard Point Range: 1 to 5

3. Submission of documents, reports, schedules, invoices 

SUCCESSFUL RESPONDENT PERFORMANCE REPORT

SECTION I:  RESPONDENT INFORMATION

 A- Administration/Management/Supervision

SECTION II:  PROJECT DATA

 THE TOWNSHIP OF MINDEN HILLS 
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Appendix J - Evaluation Matrix 
 
 

Criteria Maximum Points 

Stage 1 - Compliance with Submission Requirements Pass/Fail 

Stage 2 – Contract Price Evaluation 100 

Stage 3 – Reference/Experience Validation Pass/Fail 

Total 100 
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Appendix K – Delivery Notice 

**MANDATORY COMPLETION** 

Complete and affix this delivery notice to your Tender submission envelope. 

 
 
 
 
 
 
 
 
 
 

RFT No. RDS 23-002  

Reconstruction of Bobcaygeon and Scotch Line Roads 

Deliver To: 
Township of Minden Hills 

7 Milne Street, P.O. Box 359 
Minden, ON 

K0M 2K0 
Attention: Sherry Mulholland 

Respondent’s Company 
Name:______________________________________________________________ 

Received By:  _________________________________ at the Municipal Office, 

On the ___________day of ________________, 20__ at _____________am/pm  

From:  _______________________________________  
(Name of Person or Organization Delivering Documents) 
 
 
Respondent’s Contact information for communique from the Township: 

 
Contact Individual: ________________________________ 

 
Contact e-mail: ________________________________ 

 
Contact phone: ________________________________ 
 

THIS DELIVERY NOTICE  
IS TO BE AFFIXED TO THE OUTSIDE OF THE SEALED SUBMISSION 
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Appendix L – General Provisions 

1. General 
Standard Specifications:  It shall be the Contractor's responsibility to obtain the latest 
edition of the Ontario Provincial Standard Specifications and Drawings.  Only the 
municipal and provincial common standards in OPS Volumes 1 to 4 and the municipal-
oriented specifications in OPS Volumes 7 and 8 apply to this Contract, unless specified 
otherwise in the Contract Documents. The Ontario Provincial Standards in effect 
immediately prior to the call for Tenders for this Contract shall apply for the duration of 
the Contract. 
2. Site Preparation 
It shall be the Contractor’s responsibility to conduct site preparation under any item of this 
contract.  Unless specifically itemized in the bid form, payment for these items is deemed 
to be included in the unit prices. 
 

• Maintaining and updating project schedule  
• Site preparation for work. 
• Costs of all necessary approvals and permits as applicable. 
• Cost of constructing laydown area in location acceptable to the Township. 
• All costs associated with utility locates protection or temporary relocation and 

reinstallation of utilities, as applicable and not specified in other areas of the 
contract. 

• Installation and removal of temporary barricades, hoarding, snow fencing and 
other protection required. 

• Protection of trees not designated for removals 
• Layout of work 
• Cost of supplying and maintenance of adequate sanitary facilities. 
• Costs associated with submission of shop drawings, product submissions and all 

other submissions. 
• Costs associated with access to private properties as required and obtaining 

written release from the affected property Owners. Copy to be submitted to the 
Contract Administrator. 

• Maintaining and reinstatement of existing road signs, mailboxes, etc. 
• Maintaining the site in a clean and orderly manner. 
• Cost of advertising of Substantial Completion in the Daily Commercial News. 
• Cost of reinstating to original conditions the Contractor’s lay down area. 
• All costs of any incidental work not specifically mentioned in the Contract 

Documents but required by virtue of the work. 
• All costs associated with environmental protection measures except as specifically 

mentioned for other Items of work. 
• Careful removal and reinstallation of mailboxes, municipal address / number 

markings, Highway Signs and commercial and information signs within limits of 
roadway reconstruction. This work needs to be coordinated with Contractor’s own 
traffic management plan. Following completion of work all existing signs need to 
be reinstalled in new locations as necessary for compliance with OTM and Traffic 
Highway Act. 

• Protection of private properties 
3. Layout 
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OPSS General Condition GC7.02 shall be followed. The Contractor shall at their own 
expense set all stakes necessary to properly define the location, alignment, elevation, 
and grade of the work to facilitate proposed construction to the satisfaction of the 
Township 
 
4. Supply of Water 
It shall be the Contractor’s responsibility to supply and apply all water required for dust 
control and compaction under any item of this contract including dust control through the 
construction zones and on all roads unless otherwise specified in the item below. There 
will be no additional payment for water, as required. 
 
5. Geotechnical Investigation Report 
The Geotechnical Investigation Report, prepared by GHD Inc. for this project may be 
referenced (Appendix A) for additional information.  Copies of the Geotechnical report 
can be obtained upon request. 
 
6. Specifications 
The Ontario Provincial Standards Specifications (OPSS) form part of the Contract 
Documents but are not reproduced herein.  The Contractor is responsible for obtaining 
and having on site a current issue of the OPSS. The OPSS is the standard specification 
for this contract.  The Special Provisions for Tender Items will take precedence over the 
OPSS where a conflict arises between the two specifications.  Applicable OPSS and the 
related Special Provision (SP) are identified for each Tender Item in the ‘Spec. No.’ 
column of the PART “D” Prices documents. 
 
7. OPS General Conditions 
Wherever in this Contract reference is made to the General Conditions it shall be 
interpreted as meaning the OPSS MUNI 100 General Conditions of Contract, November 
2019. 
 
8. Warranty 
For the purposes of Specifications of the Contract Documents, the warranty period shall 
be 24 months from the date of Total Performance of the Work or such longer periods as 
may be specified for certain Products or Work. 
 
9. Schedule 
The tentative start date for this contract is June 1, 2023, subject to approvals and weather 
conditions. All work shall be completed by November 1, 2023. A later start date will be 
considered by the Township providing the contractor can complete the necessary work 
within the above noted dates or (157 Working Days).  
 
Upon award of the project, the successful contractor shall provide a detailed schedule of 
work utilizing a Gantt chart. The chart will identify the critical path and milestones for the 
project. This chart shall be updated and brought to every progress meeting throughout 
the life of the project.  
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10. Contractor to Investigate 
It shall be the Contractor’s responsibility to thoroughly inspect the site of the proposed 
work, determine the location of any buried or obstructing services, and make satisfactory 
arrangements to remove any interference with such service with the proper jurisdictional 
authority.  See Part “B” – Standard Terms and Conditions for additional information. 
 
11. Spills Reporting  
Spills or discharges of pollutants or contaminants under the control of the Contractor, and 
spills or discharges of pollutants or contaminants that are a result of the Contractor’s 
operations that cause or are likely to cause adverse effects shall forthwith be reported to 
the Spills Action Centre at 1-800-268-6060 and to the Director of Public Works.  Such 
spills or discharges and their adverse effects shall be a defined in the Environmental 
Protection Act R.S.O. 1990. 
 
All spills or discharges of liquid, other than accumulated rain water, from luminaries, 
internally illuminated signs, lamps and liquid type transformers under the control of the 
Contractor, and all spills or discharges for this equipment that are a result of the 
Contractor’s operations shall, unless otherwise indicated in the Contract, be assumed to 
contain PCB’s and shall forthwith be reported to the Director of Public Works. This 
reporting will not relieve the Contractor of his legislated responsibilities regarding such 
spills or discharges. 
 
In the case of a spill, the Contractor shall use every effort required to contain the spill as 
may be required to mitigate adverse effects on the environment. 
 
Upon satisfactory containment of the spill and upon direction from the Spills Action 
Centre and the Director of Public Works, the Contractor shall complete any clean-up of 
the spill as may be directed.  There will be no additional payment for costs associated 
with spill containment and clean-up, as may be required 
12. Supply of Materials 
All materials necessary for the proper completion of the work shall be supplied by the 
Contractor, except as specifically noted.  The payment provided in the contract shall be 
deemed to include full compensation for the supply of all such materials.  
 
13. Liquidated Damages 
Time shall be the essence of this contract. 
 
The Contractor shall diligently complete their work on this Contract to completion on or 
before the date identified in Appendix M S9. 
 
If the time above specified is not sufficient to permit completion of the work by the 
Contractor working a normal number of hours each day or week on a single daylight shift 
basis, it is expected that, subject to local By-laws affecting hours of work, additional and/or 
augmented daylight shifts will be required throughout the life of the contract to the extent 
deemed necessary by the Contractor to ensure that the work will be completed within the 
time limit specified. Any additional costs occasioned by compliance with these Provisions 
will be considered to be included in the prices bid for the various items of work and no 
additional compensation will be allowed therefore. 
 
It is agreed by the parties to the contract that in case all the work called for under the 
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contract is not finished or completed within the dates included; a loss or damage will be 
sustained by the Owner.  Since it is and will be impracticable and extremely difficult to 
ascertain and determine the actual loss or damage which the Owner will suffer in the 
event of and by reason of such delay, the parties hereto agree that the Contractor will pay 
to the Owner the sum of $1000.00 (One Thousand Dollars) as liquidated damages for 
each and every calendar days’ delay in finishing the work in excess of the required 
completion date prescribed.  It is agreed that this amount is an estimate of the actual loss 
or damage to the Owner, which will accrue during the period in excess of the prescribed 
completion date. 
 
The Owner may deduct any amount under this paragraph from any monies that may be 
due or payable to the Contractor on any account whatsoever. The liquidated damages 
payable under this paragraph are in addition to and without prejudice to any other remedy, 
action or other alternative that may be available to the Owner. 
 
An application by the Contractor for extension of time shall be made to the Contract 
Administrator in writing at least fifteen days prior to the date of completion fixed by 
the contract subject to Township approval.  
 
All bonds or other surety furnished to the Owner by the Contractor shall be amended 
where necessary at the expense of the Contractor to provide coverage beyond the date 
of any time granted, and the Contractor shall furnish the Owner with evidence of such 
amendment of the bonds or other surety. 
 
Any extension of time that may be granted, in writing, to the Contractor shall be so granted 
and accepted without prejudice to any rights of the Owner whatsoever under this contract, 
and all such rights shall continue in full force and effect after the time limited in this 
contract for the completion of the work and whenever in this contract power and authority 
is given to the Owner or the Director or any person to take any action consequent upon 
the act, default, neglect, delay, non-observance or non-performance by the Contractor in 
respect of the work or contract, or any portion thereof such powers or authorities may be 
exercised from time to time and not only in the event of the happening of such 
contingencies before the time limited in this contract for the completion of the work but 
also in the event of the same happening after the time so limited in the cause of the 
Contractor being permitted to proceed with the execution of other work under an 
extension of time granted by the township. 
 
14. Co-ordination Meetings 
The Contractor shall attend such meetings as may be required by the Township to co-
ordinate services affected by the contract. 
 
The Contractor shall provide a detailed schedule of works at the first co-ordination 
meeting convened by the Township and update the schedule throughout the project. 
 
15. Measurement for Payment 
For purposes of this Contract, items shall be paid according to “Measured Quantity” 
unless noted otherwise. 
 
16. Dust Control 
In accordance with Section GC7 of OPSS General Conditions of Contract, the Contractor 
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shall take such steps as may be required to prevent dust nuisance resulting from his 
operations either within the right-of-way or elsewhere or by public traffic where it is the 
Contractor’s responsibility to maintain a roadway through the work. 
 
Where the work requires the sawing of asphalt or the sawing or grinding of concrete, 
blades and grinders of the wet type shall be used together with sufficient water to prevent 
the incidence of dust, wherever dust would affect traffic or be a nuisance to commercial 
establishments or residents of the area where the work is being carried out. 
 
The cost of all preventive measures shall be borne by the Contractor including where 
water or calcium chloride is used to reduce the dust caused by traffic on a roadway, which 
is the Contractor’s responsibility to maintain for public traffic seven (7) days a week. 
 
There shall be no additional payment for dust control, as required. 
 
17. Dust Control 
In accordance with Section GC7 of OPSS General Conditions of Contract, the Contractor 
shall take such steps as may be required to prevent dust nuisance resulting from his 
operations either within the right-of-way or elsewhere or by public traffic where it is the 
Contractor’s responsibility to maintain a roadway through the work. 
 
Where the work requires the sawing of asphalt or the sawing or grinding of concrete, 
blades and grinders of the wet type shall be used together with sufficient water to prevent 
the incidence of dust, wherever dust would affect traffic or be a nuisance to commercial 
establishments or residents of the area where the work is being carried out. 
 
The cost of all preventive measures shall be borne by the Contractor including where 
water or calcium chloride is used to reduce the dust caused by traffic on a roadway, which 
is the Contractor’s responsibility to maintain for public traffic seven (7) days a week. 
 
There shall be no additional payment for dust control, as required. 
18. Discrepancies and Conflicts 
Discrepancies and conflicts shall be brought to the attention of the Contract 
Administrator prior to commencement of work on that portion of work. No additional 
payment will be made for correction of errors made in this regard. 
 
19. Utilities 
The Contractor shall be responsible for the protection of all utilities at the job site during 
the time of construction. 
 
The Authority will be responsible for the relocation of utilities where required.  However, 
no claims will be considered which are based on delays or inconvenience resulting from 
the relocation not being completed before the start of this Contract.  The location and 
depth of underground utilities shown on the Contract drawings are based on the 
investigations made by the Authority.  It is, however, the Contractor’s responsibility to 
contact the appropriate agencies for further information in regard to the exact location of 
all utilities, to exercise the necessary care in construction operations and to take such 
other precautions as are necessary to safeguard the utilities from damage. 
 
The Contractor is responsible for verification of the location and type of other utilities 
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within the contract limits and which may be encountered during construction. 
 
20. Sign Maintenance 
The Contractor shall be responsible for the maintenance of all signs during the 
construction period and for the re-installation of the same at the completion of the contract 
according to the contract drawings and applicable Ontario Traffic Manual (OTM). 
 
21. Disposal of Surplus or Unsuitable Material 
Materials which are either unsuitable or surplus to the requirements of the Contract, and 
which are to be disposed of, shall be disposed of outside the right-of-way in waste 
disposal areas arranged for by the Contractor and shall avoid any environmentally 
sensitive areas identified in the contract. 
 
Disposal shall be such as not to be unsightly or potentially unsightly when viewed from 
the highway, and shall be carried out in an environmentally acceptable manner and shall 
avoid any environmentally sensitive areas identified in the contract. 
 
For disposal sites off the contract, written permission from the owner of the property upon 
which there is to be disposal, shall be obtained and filed with the township prior to any 
disposal and shall save the Authority harmless from all claims that may arise from such 
disposal. Should the property be Crown Land, such permission shall be obtained from the 
Ministry of Natural Resources and/or the applicable Conservation Authority. 
 
The Contractor shall contact the local Municipality to ensure conformity with any 
applicable fill By-Law prior to disposal of any surplus materials. 
 
22. Submitting Payment Certificates 
Payment certificates submitted by the Contractor shall show the holdback, taxes and 
totals for the work completed. 
 
23. Field Office 
A field office is not required for this project. 
 
24. Shop Drawings and Working Drawings 
For the portions of the work to be completed under this Contract where detail drawings 
are to be supplied by the Contractor in an electronical format together with specification 
plus such additional copies as the Contractor and their subcontractors may require, plus 
detailed design calculation where specified shall be submitted to the Contract 
Administrator and Owner for review.  
 
The Contractor and its subcontractors shall stamp and sign all shop drawings and 
calculations before submission to the Agency so as to intercept and correct any errors or 
omissions. Shop drawings will not be reviewed by the Agency unless they have been 
previously checked by the Contractor. The shop drawings shall be stamped and signed 
by a Professional Engineer licensed to practice in the Province of Ontario and having not 
less than five years of experience in similar work.  
 
The review by the Owner and Contract Administrator is for the sole purpose of 
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ascertaining conformance with the general design concept. This review shall not mean 
that the Owner approves the detail design inherent in the shop drawings, responsibility 
for which shall remain with the Contractor submitting same, and such review shall not 
relieve the Contractor  of its responsibility for errors or omissions in the shop drawings or 
for meeting all requirements of the Contract Documents 
 
The Contractor is responsible for dimensions to be confirmed and correlated at the job 
site, for information that pertains solely to fabrication processes or to techniques of 
construction and installation and for coordination of the work of all subtrade. 
 
Work which relates to the shop drawings shall not be carried out before the Owner’s 
review and approval of the shop drawings is complete. The Contractor shall provide the 
Owner with a complete list of shop drawings that will be submitted for the review and 
approval of the Owner. The shop drawing list shall be provided during the pre-construction 
meeting. Unless otherwise specified, the Vendor shall submit shop drawings at least 15 
working days in advance of work. 
 
25. Ground Water Control 
Due to the varying nature of the existing soils and bedrock and the groundwater levels in 
the soils, it is anticipated that the Vendor may encounter varying degrees of groundwater 
seepage into the construction areas (see geotechnical report).  
 
In addition to the requirements of OPSS 517, the Contractor shall include all dewatering 
and groundwater pumping and control work in the Contractor’s tender prices for the 
various items of work. The Contractor shall be satisfied with the nature and extent of 
groundwater seepage prior to submitting tender prices. No extra payments or claims will 
be considered by the Owner related to groundwater seepage or control, pumping, or 
dewatering whether it be by sump pumps or deep wells or any other method required to 
install the permanent works in this Contract 
 
26. Utilities and Support of Existing Utilities 
The Contractor shall be held responsible for the protection of all services, whether aerial 
or underground, including but not limited to: telephone cables, hydro cables, 
watermains, sanitary sewers, gas mains, oil pipelines, telecommunications and guy 
wires, during the time of construction and will be held liable for any damage to same. 
Prior to commencing any excavation operations, the Contractor shall give 72 hours 
notice to utility companies concerned and arrange for, at the Contractor’s own expense, 
stake outs and any temporary relocations that may be required. The Contractor shall 
hand dig to accurately locate any underground utility if required, and this cost shall be 
included in the unit prices bid. If a service is damaged or broken during construction, it 
is the Contractor’s responsibility to promptly notify the utility company 
 
Should the Contractor elect to use vacuum excavation means for daylighting these 
utilities, the costs shall be borne solely by the Contractor. 
 
Existing services and utilities shall be supported with supports designed by the Contractor 
and stamped by a Professional Engineer licensed in Ontario and submitted to the 
Engineer for review prior to commencing excavation. Support designs shall also be 
approved by the appropriate operating authority or utility company 
 



Page 52 of 62 

27. Access to Businesses, Homes and Side Streets & Waste Collection 
Vehicular and pedestrian access to all businesses, homes and side streets must be 
maintained at all times unless approved and communicated by the Contractor to the 
residents, businesses impacted. Co-ordination and co-operation from the Contractor will 
be required to ensure minimum disruption during all phases of the construction. 
 
All costs associated with facilitating the collection of garbage, recyclables and organics 
from residences within the limits of construction shall be deemed to be included in the 
Contractor’s unit and lump sum price bids. This shall include the relocation of containers 
to the opposite side of the street for pick up by collection vehicles. Also, containers may 
be placed at the nearest intersection for pick-up and the empty containers returned to 
the residences. 
 
28. Excess Soil Materials 
The contractor shall be responsible for a geotechnical assessment and the handling of 
any excess soil as per O. Reg.  406/19 of the Environmental Protection Act. 
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Appendix M – Special Provisions 
 
1. Insurance and Bonding – Items 1.01 & 4.01  
The Contract price shall include all costs associated with obtaining the required 
Insurance and Bonding as per the General Provisions. Payment shall be 100% of the 
tender amount on the initial payment certificate.  
 
2. Mobilization/Demobilization – Items 1.02 & 4.02 
The Contract price shall include all costs related to moving onto the site, setting up a 
staging area, erecting a project sign (provided by the Township) and setting up work 
trailers and removing all construction related items/materials once the contract has been 
completed. Also included is all restoration costs associated with the staging area and 
construction laydown area. The lump sum price shall cover other costs incidental to the 
contract for which there is not a specific item. Payment shall be 60% on the first 
payment certificate and the remainder on the final payment certificate. 
 
3. Erosion and Sediment Control – Items 1.03 & 4.03 
The Contractor is required to install and maintain erosion and sedimentation control 
measures to contain sedimentation within the site as per the Contract drawings. Should 
the Contractor allow sediment to enter downstream lands, the Contractor shall be 
required to undertake whatever clean-up measures are required to restore the area to 
its original condition. 
 
In all areas, the Contractor shall, as a means of controlling erosion and runoff, schedule 
his/her operations as to limit the areas of slope and ditches exposed and the time that 
such areas are exposed prior to final treatment. 
 
Erosion and sediment control measures are required to be in place prior to construction 
commencing.  The contractor shall be required to adjust the location of the erosion and 
sediment control measures to suit their operation and construction phasing; no 
additional payment will be made for this work. 
 
The specifications for OPSS 805 are amended and extended as follows: 

a) Where, in the opinion of the Contract Administrator or any Regulatory 
Agency, the installed control measures fail to perform adequately, the 
Contractor shall supply and install additional or alternative measures as 
directed by the Contract Administrator or the Regulatory Agency.  As such, 
the Contractor shall have additional control materials on site at all times 
which are easily accessible and may be implemented by him at a moment’s 
notice. 
 

b) The Contractor shall ensure that all workers, including Sub-Contractors, 
in the Working Area are aware of the importance of the erosion and 
sediment control measures and informed of the consequences of the 
failure to comply with the requirements of all Regulatory Agencies and 
the specifications detailed herein. 
 

c) The Contractor shall periodically, or when requested by the Contract 
Administrator, clean out accumulated sediment deposits as required at the 
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sediment control devices, including those deposits that may originate from 
outside the construction area.  Accumulated sediment shall be removed in 
such a manner that prevents the deposition of this material into any sewer 
or watercourse and avoids damage to the control measure. The sediment 
shall be removed from the site and managed in compliance with the 
requirements for excess earth material, as specified elsewhere in the 
Contract.  
 

d) The sediment control measures shall only be removed when, in the opinion 
of the Contract Administrator, the measure, or measures, is no longer 
required. No control measure may be permanently removed without prior 
authorization from the Contract Administrator.  All sediment and erosion 
control measures shall be removed in a manner that avoids the entry of 
any equipment, other than hand-held equipment, into any watercourse, 
and prevents the release of any sediment or debris into any sewer or 
watercourse within or downstream of the Working Area.  All accumulated 
sediment shall be removed from the Working Area at the Contractor’s 
expense and managed in compliance with the requirements for excess 
earth material, as specified elsewhere in the Contract. 

4. In-Place Processing – Items 1.04 & 4.04 
OPSS MUNI 206,301,314,330,501 shall apply except as amended below:  
 
The Contractor will be required to pulverize the existing roadway platform to a the depth 
and width as specified on the contract drawings. The pulverized materials shall be 
shaped, graded and compacted in accordance with OPSS MUNI 301,330 and to the 
satisfaction of the Contract Administrator.  A water truck shall be used to aid in 
achieving compaction.  
 
While processing the existing surface, the Contractor shall ensure that the existing 
asphalt materials at the surface and the granular base are thoroughly mixed to the 
specified depth.  
 
The processing shall be completed to the same station for the full surface width prior to 
shutting down operations each day 
 
The placement of granular shall begin no later than 3 days after the completion of 
pulverizing (weather dependent) 
 
Measurement for payment of this tender items shall be made by plan quantity. Payment 
under this item shall be full compensation for all labour, equipment and material to do 
perform the work at the Tender Unit Rate. 
5. Culvert Removal – Items 1.05 & 4.05 
OPSS MUNI 510 shall apply except as amended below: 
 
The unit price bid shall include the following:  

a) The removal and disposal of existing culverts as indicated on the contract 
drawings and as directed by the Contract Administrator 

b) All sheathing, shoring and dewatering as per OPSS MUNI 517/518 that may be 
required 

c) Excavation, removal and disposal of all sizes of existing pipe. 
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d) Temporary support of surrounding utilities located within the excavation, if 
required 

e) Backfill and compaction (if not being replaced).  
 

Measurement for payment of this tender items shall be made by measured quantity. 
Payment under this item shall be full compensation for all labour, equipment and 
material to do perform the work at the Tender Unit Rate. 
 
6. Ditching – Items 1.06 & 4.06 
OPSS MUNI 206 shall apply except as amended below:  
 
The bid price shall include excavation and grading required to establish ditch line and 
side slopes to match adjacent ground and adjustments as needed to ensure positive 
drainage to the main cross culverts and entrance culverts 
 
Payment will be by the linear meter, as measured in the field and shall include all costs 
for labour, material, equipment to construct the ditches and move any excavated 
materials onsite.  
 
The linear unit price bid shall be full compensation for any stockpiling and/or double 
handing and transportation of excavated material to be used on site as backfill, in 
embankments for slope flattening (OPSD 202.010), etc. and shall include all cost for 
labour, material and equipment for placing, grading and compacting of any excavated 
excess/surplus to be used on site.  
 
7. Strip and Export Topsoil – Items 1.07 & 4.07 
OPSS MUNI 206 shall apply except as amended below: 
 
The unit price bid shall be full compensation for the supply of all equipment, labour and 
materials necessary for stripping the existing topsoil layer to full depth (assumed 0.45m) 
and stockpile the topsoil for future use. The Contractor is required to obtain acceptance 
from the Contract Administrator for their completed grades prior to placing or removing 
additional materials. Care should be taken to ensure topsoil does not mix with the native 
subsoil. If excessive mixing of topsoil and subsoil occurs the Contract Administrator may 
reduce the payment quantity by the amount of spoiled material.  
 
The contractor is advised that this is an estimated quantity. Payment will be based on 
field measurements performed by the Contract Administrator. As such, no additional 
compensation will be made to the Contractor for reduction of this item.  
 
Property bars that are accidentally removed during construction shall be replaced at the 
expense of the Contractor unless otherwise approved by the Contract Administrator.  
 
Disposal shall be completed in accordance with OPSS MUNI 180 and the Excess Soil 
Requirement below; including necessary release documentation and shall be 
compensated for under this item.  
 
Topsoil may be stockpiled at the Bobcaygeon Road Pit.  
 
Payment will be by the square meter (m²) of topsoil stripped as measured in the field by 
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the Contract Administrator.  
 
 
8. Earth Excavation – Items 1.08 & 4.08 

 
OPSS 206 applies with the following amendments. 
 
Scope under this item includes but is not limited to the following work: 
 

• Excavation, placing and grading of material in cut and fill sections to achieve the 
required sub-grade elevations. 

• Any unknown/unplanned materials deemed unsuitable and requiring disposal 
• Management/disposal of excess or unsuitable material in accordance with O.Reg. 

406/19 
 
Suitable material from areas of excavation shall be re-used in embankment/fill sections.  
This material shall be tested by the Contractor in accordance with OPSS 206 and material 
shall be approved by the Contract Administrator prior to re-use.  Excess material shall be 
disposed of in accordance with OPSS 180 at no additional cost. The Contractor is advised 
that the majority of excavated material is surplus to the contract and should be handled 
accordingly.  
 
Surplus material may be hauled and stockpiled at the Bobcaygeon Road Pit at the 
discretion of the Owner.  
 
Where organic material is encountered within proposed subgrade, this will be excavated, 
measured and paid for under this unit price.  The unacceptable material shall be disposed 
of by the Contractor, off the site, at the Contractor’s expense. 
 
Compaction of sub grade shall be in accordance with OPSS 501.  The Contractor shall 
undertake quality control testing for compaction as per OPSS 501.  Written proof of the 
compaction (test results) shall be provided to the Contract Administrator prior to 
placement of Granular “A” and “B”.  The costs associated with the testing shall be borne 
by the Contractor. 
 
Quality assurance testing for compaction shall be undertaken by the Contract 
Administrator on an as-required basis. If the material fails to meet the compaction 
requirements of OPSS 501, the material shall be removed and replaced at the 
Contractor’s expense. 
 
9. Tree Clearing and Grubbing – Items 1.09 & 4.09 
OPS 201 applies except as amended below.   
 
Work under this item includes all clearing and grubbing within the project limits, including 
removal of trees, brush, bushes, stumps, roots, embedded logs and debris required to 
facilitate construction shown on the contract drawings and as directed by the Contract 
Administrator 
 
The Contractor is required to provide the Contract Administrator with a minimum of two 
(2) working days notice prior to the commencement of this work. Property bars that are 



Page 57 of 62 

removed as a result of clearing and grubbing for construction purposes shall be replaced 
at the expense of the Contractor, unless otherwise approved by the Contract 
Administrator 
 
Payment shall be lump sum and the Contractor shall make their own estimate of the 
extent of clearing and grubbing required to properly prepare the site within the limits of 
construction 
 
10. Traffic Control – Items 1.10 & 4.10 
Under this item, the Contractor shall supply and maintain all temporary signing, traffic and 
pedestrian protection as per the Occupational Health and Safety Act, Ontario Traffic 
Manual (OTM) Book 7 and OPSS 706.   
 
Prior to construction, the Contractor shall prepare and submit copies of traffic control 
plans for each phase of the project to the Township for review and approval.  
 
The Contractor shall be responsible for preparing a Traffic Protection Plan, to comply with 
the Ministry of Transportation Temporary Conditions Manual – Book 7. The Contractor 
shall submit copies of the plan to the Contract Administrator for review and approval a 
minimum of fourteen (14) days prior construction operations. The plan should be 
completed based on the following restrictions: 

• One lane of traffic must be always maintained during the working day  
• The roadway must be opened to two lanes of traffic at night.  
• Driveway access to private property must be always maintained and work staged 

appropriately.  
 
In the event of failure of traffic control and temporary traffic control measures, the 
Township shall notify the Contractor of the location and scope of the failure.  Upon receipt 
of notification of failure of traffic control and temporary traffic control measures, the 
Contractor shall restore conditions within 24 hours of notifications, all to the satisfaction 
of the Township.  
 
Payment shall be 60% upon erection of traffic signage and pro-rated on each 
subsequent payment certificate 
 
11. Driveway Culverts – Items 2.01, 2.02, 5.01, 5.02 
OPSS.MUNI 421, shall apply except as amended below:  
 
Pipe material shall be HDPE Boss 2000, 320 kPa stiffness c/w Ultra Stab 75 Joint. 
 
Bedding, cover and backfill shall conform to OPSD 802.010, 802.020/4, 802.013, 
802.030, 802.033. Granular ‘A’ shall be used for the bedding and cover. Backfill material 
shall be Granular ‘B’ Type I or Native material acceptable by the Township. The 
granular used for the installation of the culverts shall be included in the unit price per 
metre. The granular used for any required frost tapers shall be included in the unit price 
per metre. 
 
Compacted Clear stone (19mm) wrapped in nonwoven geotextile to be used as bedding 
material if wet conditions do not allow for proper compaction of Granular ‘A’ bedding at 
no additional compensation and at the discretion of the Contract Administrator.  
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The per metre unit price tendered shall include all costs for labour, material, and 
equipment to install the new culverts including all environmental requirements, earth 
excavation and disposal of any excess/surplus or unsuitable materials and debris 
offsite, grading and compacting of granular for bedding, cover and required frost tapers. 
The per metre unit price tendered shall be full compensation for any stockpiling and/or 
double handling and transportation of excavated material to be used on site as backfill, 
in embankments for slope flattening and shall include all costs for labour, material, and 
equipment for placing, grading and compacting of any excavated excess/surplus to be 
used on site or exported from site. 
 
Bidders shall note the provisional item for CSP culverts. The purpose of this item will be 
to provide substitution due to pricing or areas where adequate cover cannot be 
achieved.  

 

12. Cross Culverts – Item 2.03, 2.04, 5.03, 5.04, 5.05 
 

OPSS.MUNI 421, shall apply except as amended below:  
 
Pipe material shall be HDPE Boss 2000, 320 kPa stiffness c/w Ultra Stab 75 Joint. 
 
Bedding, cover and backfill shall conform to OPSD 802.010, 802.020/4, 802.013, 
802.030, 802.033. Granular ‘A’ shall be used for the bedding and cover. Backfill material 
shall be Granular ‘B’ Type I or Native material acceptable by the Township. The 
granular used for the installation of the culverts shall be included in the unit price per 
metre. The granular used for any required frost tapers shall be included in the unit price 
per metre. 
 
Compacted Clear stone (19mm) wrapped in nonwoven geotextile to be used as bedding 
material if wet conditions do not allow for proper compaction of Granular ‘A’ bedding at 
no additional compensation and at the discretion of the Contract Administrator.  
 
All Roadway Cross Culverts shall have one steel post-mounted delineator installed at 
each end of pipe.  
 
The per metre unit price tendered shall include all costs for labour, material, and 
equipment to install the new culverts/storm sewer piping including all environmental 
requirements, earth excavation and disposal of any excess/surplus or unsuitable 
materials and debris offsite, grading and compacting of granular for bedding, cover and 
required frost tapers. The per metre unit price tendered shall be full compensation for 
any stockpiling and/or double handling and transportation of excavated material to be 
used on site as backfill, in embankments for slope flattening and shall include all costs 
for labour, material, and equipment for placing, grading and compacting of any 
excavated excess/surplus to be used on site or exported from site. 
13. Granular Materials – Items 3.01 to 3.06 & 6.01 to 6.06 
OPSS 314, 501,1001  applies with the following amendments. 
 
The unit rate bid shall include be full compensation for all materials, labour, and 
equipment for the supply and placement of granular materials (Aggregates) for the 
completion of the road base and subbase as outlined in the Contract drawings and as 
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specified below:  
 
The scope of work under these items includes placement of granular material as outlined 
below: 
 

• Granular “A” and “B” for road base construction. 
• Granular “A” for gravel driveways 
• Imported SSM 

 
Prior to delivery on-site, the material shall be tested at the source. The Contractor must 
provide the Township with test results indicating that the material to be supplied conforms 
to OPSS MUNI 1010.  The testing must be performed by a Certified Laboratory.  
Compaction of granulars shall be in accordance with OPSS 501.  The Contractor shall 
undertake quality control testing for compaction as per OPSS 501. The minimum 
frequency of compaction testing shall be one (1) test per 150 m for each lift of material.  
Written proof of the compaction (test results) shall be provided to the Contract 
Administrator prior to subsequent lifts of material being placed. 
 
Prior to placement of any granular material, the contractor and contract administrator shall 
proof roll and note any deficient areas. 
 
In areas where entrance ways are affected by the construction operation, the Contractor 
will be required to place Granular “A” to allow passage each day and to restore the 
entrances to original condition.  This is deemed part of the requirements for maintaining 
access and should be included in the relevant items; no payment will be made for this. 

 
14. Hot Mix Asphalt (50mm) Roadway & Driveways – Items 3.07,3.08,6.07,6.08 
OPSS MUNI 310,1003,1150,1101, applies except as amended below. 
 
The scope of work includes the paving of HL1 Surface course hot mix asphalt and HL3 
asphalt driveways as shown on the contract drawings.  The performance graded asphalt 
cement will conform to OPSS MUNI 1101 specifications, PG58-34.  
 
The unit rate bid shall include be full compensation for all materials, labour, and 
equipment for the supply and placement of Hot Mix Asphalt as outlined in the Contract 
drawings and as specified below:  
 
The Contractor shall use a current Ministry of Transportation Ontario design mix, if 
available. If a current mix design is unavailable, the Contractor will be responsible for 
producing a mix design as per OPSS 310 
 
Existing pavements and driveways shall be cut in smooth straight lines.  Step joints shall 
be placed at construction limits with existing asphalt and appropriate tapered joints shall 
be placed at limits with existing surface treatment.  Tack coat shall be applied to all 
concrete and asphalt vertical surfaces prior to paving as approved by the Owner and 
Contract Administrator. The cost of tack coat shall be included in the unit price for asphalt. 
 
QA and QC testing shall be completed in accordance with OPS 310. QA and referee 
samples shall be delivered to the township QA laboratory, which has yet to be determined 
for this contract. 
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A material transfer vehicle (MTV) shall be used during the placement of all HL1 surface 
course paving. The Contractor shall ensure that an adequate number of trucks are utilized 
to keep the MTV operable at all times.  
 
Measurement for payment shall be by the square meters for hot mix asphalt.  Payment 
shall be adjusted based on changes to the MTO Asphalt Cement index. 
 

 
15. Fine Grading Topsoil and Hydro Seed – Items 3.09 & 6.09 
OPSS MUNI 802 & 804 shall apply except as amended below: 
 
The unit price bid shall be full compensation for the supply of all necessary labour 
equipment and materials to supply and place 100mm of screened topsoil, and supply 
and placement of seed/mulch.  
 
All seed shall comply with the provisions of the Canada Seeds Act and Regulations 
All fertilizer shall comply with the provisions of the Canada Fertilizers Act.  
 
Seed and Mulch shall be properly installed within 5 working days following the 
placement of screened topsoil. Should a rain/hail event or fallen leaves disturb the 
placed topsoil the Contractor will be required to rake and regrade to the satisfaction of 
the Contract Administrator. 
 
Seed shall be Pickseed, Type: Town and Country All Purpose Seed or equivalent 
approved by the Contract Administrator, Typical mix to include: 

30% Kentucky Bluegrass 
50% Creeping Rye Fescue 
30% Turf-Type Perennial Ryegrass 
 

Mulch shall be hydraulic mulch Type ‘C’. 
 
Measurement for payment shall be by the square meter as measured by the Contract 
Administrator. 
 
16. Remove and Dispose of Existing Boulders – Item 7.01  
OPSS MUNI 201 shall apply except as amended below:  
 
The unit price bid shall be full compensation for all labour, equipment and materials 
required for the removal and disposal of all existing large boulders with a volume in 
excess of 1.0m³ (measured in 3 axis) located below ground within the limits of 
construction. Boulders above ground will not be included in this or any item as 
additional.  
 
Measurement for payment shall be paid for by the cubic meter when encountered and 
shall be deemed as a provisional item.  
 
 

 
17. CSP Culverts – Item 7.02 to 7.04 
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SP 12 shall apply except as described and amended below:  
 
The Township requests pricing for the substitution of HDPE with 2.0mm CSP culverts 
for driveway culverts throughout the project.  The intention of the item is to: 1) provide 
comparison of costs between CSP and HDPE and have create the ability to utilize a 
CSP culvert where cover may be deemed inadequate.  
 
Prior to commencement of construction, the Contract Administrator will meet with the 
Contractor to review and discuss. 
 
18. Asphalt Gutter – Item 7.05 
The purpose of this provisional item is to allow for field adjustments to areas that may 
require placement of an asphalt gutter curb.  
 
For the purposes of bidding, the contractor shall assume 2 separate locations. 
 
Gutter shall be placed as per OPSD 601.010.  
 
Measurement for payment shall be by the lineal metre and shall be full compensation 
for all labour, materials, and equipment to complete the work. 
 
19. Pre-Construction Survey – Item 7.06 
The Contractor shall engage a qualified specialist firm for a precondition survey and 
vibration monitoring with a minimum of five (5) years’ experience in loss control for 
heavy construction in urban areas. 
 
The specialist shall conduct the precondition survey, which shall include, but not be 
limited to all structures located on properties within a 30m radius of the limits of 
construction. 
 
This will include all structures considered to be of potential risk, including, but not limited 
to, buildings, driveways, sidewalks, patios, porches, decks, etc. The precondition survey 
report shall include as a minimum the following information and 2 copies shall be 
provided to the Contract Administrator, prior to commencement of any work.  
 

• Type of structure, including type of construction and if possible, the date when 
built. 

• Any differential settlements (interior and exterior): visible cracks in walls, floors 
and ceilings shall be identified and described, including a diagram, if applicable 
room by room. 

• Any other apparent structural of cosmetic damage or defect observed, i.e. water 
damage. 

• The report shall use dimensions whenever practical to do so, instead of general 
terms, i.e. “sagging 0.25 – 0.50m” as opposed to “sagging badly” 

• Photographs and videos shall be taken to clearly and accurately document and 
represent the condition of the property. Each photo or video shall be clearly 
labelled with the location and date. 

 
The standard inspection procedure will include the provision of an explanatory letter to 
the building owner and/or tenant with a formal request for permission to carry out an 
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inspection. The contractor may be required to produce these letters and a media 
release in conjunction with the Municipality.  
 
The report shall indicate the address of each of the properties inspected, the refusals 
received, and an evaluation of any evident or potential hazards that exist. 
 
A copy of the pre-condition survey limited to a single residence or property, including 
copies of any photographs or video that may form part of the report shall be provided to 
the Owner of that resident or property upon request.  
 
There will be no measurement for payment and the unit for payment will be Lump Sum. 
For progress payment, 75% of the bid price shall be paid upon the acceptance of the 
inspection reports complete with photographs and/or video by the Contract 
Administrator with the balance paid upon issuance of the Substantial Completion 
Certificate.  
 
Payment at the Contract lump sum price shall be full compensation for all labour, 
equipment and material to do the work. 
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